VILLAGE OF PEMBERTON
-COMMITTEE OF THE WHOLE MEETING AGENDAAgenda for the Committee of the Whole of Council of the Village of Pemberton to be held Tuesday,
May 16, 2017 at 1:00 p.m. at Council Chambers, 7400 Prospect Street. This is meeting No. 162.
“This meeting is being recorded on audio tape for minute-taking purposes as authorized by the Village of
Pemberton Audio Recording of Meetings Policy dated September 14, 2010.”

Item of Business

Page
No.

1. CALL TO ORDER
2. APPROVAL OF AGENDA

1

Recommendation: THAT the agenda be approved as presented.
3. APPROVAL OF MINUTES

2

a) Committee of the Whole No. 161 – Tuesday, May 2, 2017
Recommendation: THAT the minutes of Committee of the
Whole Meeting No. 161, held Tuesday, May 2, 2017, be adopted
as circulated.
4. DRAFT FILMING BYLAW AND POLICY – Review and Discussion

6

Recommendation: THAT the Committee of the Whole provide
comments and direction in relation to the Draft Filming Bylaw and
Policy.
5. ACKNOWLEDGEMENT OF LIL’WAT TERRITORY

30

Recommendation: THAT the Committee of the Whole provide
direction to Staff on next steps relating to acknowledgement of
Lil’wat Nation.
6. 2017 STRATEGIC PRIORITIES REVIEW

34

Recommendation: THAT the Committee of the Whole provide
direction.
7. ADJOURNMENT
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VILLAGE OF PEMBERTON
-COMMITTEE OF THE WHOLE MEETING MINUTESMEETING MINUTES
Minutes for the Committee of the Whole of Council of the Village of Pemberton held Tuesday,
May 2, 2017 at 1:00 p.m., at Council Chambers, 7400 Prospect Street. This is meeting No.
161.
ATTENDING:

Mayor Mike Richman
Councillor James Linklater
Councillor Karen Ross
Councillor Ted Craddock
Councillor Jennie Helmer

STAFF:

Nikki Gilmore, Chief Administrative Officer
Sheena Fraser, Manager of Corporate & Legislative Services
Shelley Termuende, Legislative Assistant
Jill Brooksbank, Senior Communications and Grant Coordinator*

*Partial Attendance
PUBLIC:

4

1. CALL TO ORDER
At 1:02 p.m. Mayor Richman called the May 2, 2017, Committee of Whole Meeting
to order.
2. APPROVAL OF AGENDA
Moved/Seconded
THAT the agenda be approved as presented.
CARRIED
3. APPROVAL OF THE MINUTES
a) Committee of the Whole No. 160 – Tuesday, April 11, 2017
Moved/Seconded
THAT the minutes of Committee of the Whole Meeting No. 160, held Tuesday,
April 11, 2017 be adopted as circulated.
CARRIED
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4. DELEGATIONS

a)

Mark Lysyshyn, Medical Health Officer and
Claire Gram, Population, Health Policy and Projects Lead – Healthy
Communities Project
Mark Lysyshyn and Claire Gram provided an overview of health indicators
in the Sea to Sky Region, the role of Vancouver Coastal Health in Health
Promotion and the Healthy Communities mandate from the Provincial
Government.
Dr. Lysyshyn spoke about the Healthy Communities Partnership initiative
and noting that the District of Squamish signed an Agreement in 2015 and
the Resort Municipality of Whistler endorsed the Agreement in April this
year. Through an Agreement each community can set their priorities which
have included healthy built communities, tobacco reduction, social
consecutiveness, physical activity, road safety and active transportation
along with healthy eating and food.
Discussion took place regarding the nature of a potential Partnership
Agreement between the Village of Pemberton and Vancouver Coastal
Health as well as the possibility to hold a Sea to Sky Regional Health
Congress similar to what is done on the North Shore.
Click here for a link to the presentation
Moved/Seconded
THAT the Committee of the Whole recommend to Council that staff work
with Vancouver Coastal Health to develop a Partnership Agreement and
bring back to Council for consideration.
AND THAT priorities to be considered for the Partnership Agreement
include Food Security, Active Transportation, Social Housing, Tobacco
Reduction and Healthy Built Communities.
CARRIED

b)

Martin Littlejohn, Executive Director, Western Canada Mountain Bike
Tourism Association
2016 Mountain Bike Economic Impact Study – Pemberton Valley
Martin Littlejohn thanked Council for their support in providing funding to
expand the scope of the 2016 Mountain Bike Study update to include the
Pemberton Valley.
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Mr. Littlejohn presented the results of the Study that took place in July and
August of 2016 and which included usage, net promoter scores and the
types of users on the trail.
Click here for a link to the presentation
It was agreed that the report will be shared with the Chamber of
Commerce, Tourism Pemberton and the Pemberton Valley Trails
Association.
Mayor Richman thanked Mr. Littlejohn for the work that was done on the
study as the information provided will help to inform discussions related to
economic and trails development within the Pemberton Valley.
5. DRAFT AIRPORT ESTABLISHMENT, OPERATIONS AND FEES BYLAW –
Review and Discussion
Sheena Fraser, Manager of Corporate and Legislative Services, introduced a
new draft Airport Establishment, Operations and Fees Bylaw for review and
comment from the Committee.
Ms. Fraser noted that staff would like to add into the draft bylaw under the Airport
Managers duties and responsibilities the ability to levy fines in the circumstance
of unauthorized activity or works at the airport and add a fine structure.
Ms. Fraser noted that the new draft bylaw also includes clarity related to the role
of the Airport Manager, updates several definitions, and implements a small tiedown fee increase.
Moved/Seconded
THAT the Committee of the Whole supports the Airport Establishment,
Operations and Fees Bylaw as amended to include the ability for the Airport
Manager to levy fines and the establishment of a fine structure;
AND THAT the draft bylaw be brought forward to the next Regular Council
Meeting.
CARRIED
6. COMMITTEE OF THE WHOLE OUTSTANDING RESOLUTIONS – Review
Nikki Gilmore, CAO, reviewed the outstanding resolutions and sought direction
with respect to next steps.
A review of the items resulted in agreement that consideration of a proposed
Nuisance Bylaw continue to be on hold to a future meeting and that Affordable
Housing be considered in the Strategic Priorities discussion to take place at the
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Regular Meeting later in the day.

Moved/Seconded
THAT the First Nation Traditional Territory Acknowledgement initiative be
brought forward to the next Committee of the Whole.
CARRIED
Moved/Seconded
THAT the report on outstanding Committee of the Whole resolutions be received.
CARRIED

7. ADJOURNMENT
The Committee of the Whole Meeting was adjourned at 3:03 p.m.

______________
Mike Richman
Mayor

________________________
Sheena Fraser
Corporate Officer
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REPORT TO
COMMITTEE OF THE WHOLE

In Camera

Date:

May 16, 2017

To:

Nikki Gilmore, Chief Administrative Officer

From:

Sheena Fraser, Manager of Corporate & Legislative Services
Shelley Termuende, Legislative Assistant

Subject:

Draft Filming Bylaw and Policy

PURPOSE
The purpose of this report is to introduce to the Committee of the Whole a draft Filming Bylaw
and an updated Filming Policy, which will accompany the Bylaw, for review and comment.
BACKGROUND
The Village of Pemberton currently does not have a Filming Bylaw to regulate filming practices
within the Village of Pemberton rather the Village has relied on a Policy adopted by Council in the
1990’s. At this time, for the purpose of negotiating with film production companies, staff have
utilized the existing Film Policy (Appendix A) and most recently followed some of the provisions
set out in the Parks and Public Spaces Use Permit Bylaw No. 797, 2016 as applicable to an
application.
Due to the growth in filming in the Sea to Sky Corridor, as a result of its close proximity to the
lower mainland and the strong US dollar, the Village as seen an increase in queries about filming
in this area and specifically within the Village of Pemberton.
In past number of years, the Village has hosted a number of car commercial film shoots including
the 2016 Christmas Lincoln car commercial filmed in September which saw Birch Street
transformed to a Christmas winter scene. Earlier in the year, a made for TV movie was filmed in
Pemberton which saw a production crew of almost 100 base out of Pemberton for just over three
weeks. Both productions saw filming take place in the downtown core, along airport road and at
the airport. As well, local businesses benefited through rentals and accommodation needs of the
production crews and a number of local residents were employed by both production companies
as crew or extras. Finally, in the past, production companies have made financial contributions
to local community groups such as the Lions’ and Rotary.
As a result of utilizing the existing Policy on a more frequent basis, staff has determined that there
is a need to update the Policy and implement a regulatory Bylaw related to filming in the Village.
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For the purposes of preparing a new bylaw and updated policy, staff reviewed the filming bylaws,
policies, procedures and fees structure from other Sea to Sky and Lower Mainland municipalities
to ensure that the proposed bylaw and policy remain in line with the practices of other
municipalities. Staff also reviewed the recommended practices established by Creative BC,
formerly the B.C Film Commission.
DISCUSSION & COMMENTS
Draft Filming Bylaw (Appendix B):
The proposed changes and updates in the proposed Filming Bylaw will clarify the role and
responsibilities of the Manager, establish the fees for services including permitting and require
compliance with Village bylaws and policies in general.
As such, the proposed bylaw addresses the following:
Definitions:


Under Section 2, the definitions of filming related activities have been developed and/or
clarified and the applicable definitions from the Parks and Public Spaces Permit Bylaw No.
797, 2016 have been integrated for consistency.

Powers of the Manager:


Under Section 7, the Powers of the Manager sets out the role and responsibility of the
Manager for the purposes of issuing Filming Permits. These powers are consistent with
those listed in the Parks and Public Spaces Permit Bylaw No. 797, 2016.

Fee Structure:
The current fee structure, as established in the Film Permit Policy, is as follows:
Description
Non-Refundable Application Fee
Daily Film Fee
Business License Fee
Security Deposit (Refundable)

Fee
$125
$300
$150
$5,000

Staff have reviewed the filming fee structure and determined that the current rates charged by the
Village are in alignment with other municipalities and therefore no changes have been made to
the
cost
of
a
Film
Permit
or
the
Daily
Filming
Fee.
Staff are proposing the introduction of a Student Film Permit Application and daily fee as an
incentive for film students to consider Pemberton for their projects.
As well, as the Village currently does not have a mechanism to cost recover staff time, as such
the Bylaw establishes the ability to recover all costs associated with staff time related to liaison
services and includes time and resources expended by both the Fire Department and/or Public
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Works Department as is sometimes required. The proposed fees and fine amounts are
documented in “Schedule A” of the Filming Bylaw as attached in Appendix B.
Proposed Filming Policy (Appendix C):
Staff has also prepared an updated a Filming Policy that will accompany the Bylaw. The Policy
sets out the procedure, obligations and expectations required by the Village of the production
company. These include the requirement to provide a refundable deposit, hold a valid Village of
Pemberton Business Licence, provide proof of insurance and appoint a Designated
Representative as the key contact for the Village.
The proposed Policy has been expanded by setting out the basic expectations related to
notification to the public, code of conduct of cast and crew while filming in Pemberton and
addresses other logistical issues such as parking, signage, security, noise, street closures,
construction, special effects, waste management and restoration of the filming locations.
As well, with the increase in use of Drones or Unmanned Aerial Vehicles (UAV) devices for filming
purposes, the proposed Policy references the regulations established by Transport Canada and
the
requirement
by
the
Village
to
abide
by
those
regulations.
The Filming Policy is intentionally detailed so as to protect the Village from potential liability and
claims however, the Policy is a working document which can be revised as required. The
proposed Policy was developed using best practices and recommendations from filming policies
established by other municipalities.
Staff are seeking the Committee of the Whole’s comments on the proposed Filming Bylaw and
Filming Policy.
COMMUNICATIONS
There are no communications considerations at this time.
LEGAL CONSIDERATIONS
There are no legal, legislative or regulatory considerations at this time.
IMPACT ON BUDGET & STAFFING
The proposed draft Filming Bylaw and Policy has been prepared in-house and has been
incorporated into the daily operations of the Corporate and Legislative Services Department.
The preparation of bylaws and supporting reports are considered a part of staff’s regular scope
of duties and responsibilities and thus will not impact budget or staffing costs.
INTERDEPARTMENTAL IMPACT & APPROVAL
There are no interdepartmental impacts to be considered at this time.
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IMPACT ON THE REGION OR NEIGHBOURING JURISDICTIONS
There are no impacts on the region or neighbouring jurisdictions at this time
ALTERNATIVE OPTIONS
Alternative Options for the Committee’s consideration are as follows:
Option One: THAT the Draft Filming Bylaw and Policy as presented be supported and staff be
directed to bring it forward for consideration by Council.
Option Two: THAT the Draft Filming Bylaw and Policy be referred back to staff for further work.
POTENTIAL GOVERNANCE CONSIDERATIONS
Preparation of a Filming Bylaw and Policy is identified as a priority in the 2017 Corporate and
Legislative Services Department work plan.
This project falls under Strategic Vision One, Economic Vitality: the Village values and supports
a competitive and diversified economy with engaged corporate citizens and Vision Three,
Excellence in Service: the Village is committed to delivering the highest quality of municipal
services within the scope of our resources.
RECOMMENDATIONS
THAT the Committee of the Whole provide comments and direction in relation to the Draft Filming
Bylaw and Policy.
Attachments:
Appendix A:
Appendix B:
Appendix C:

Current Village of Pemberton Filming Policy
Draft Filming Bylaw
Draft Filming Policy No. XXX, 2017

Prepared by:
Manager Approval:
CAO Approval by:

Shelley Termuende, Legislative Assistant
Sheena Fraser, Manager of Corporate & Legislative Services
Nikki Gilmore, Chief Administrative Officer
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Box 100 | 7400 Prospect Street
Pemberton BC V0N 2L0
P: 604.894.6135 | F: 604.894.6136
Email: admin@pemberton.ca

FILMING LICENCE
1.0 Objectives:
This Licence has been written to meet a number of specific objectives:
(i) To create an environment that is suitable to allow for and encourage the filming of
motion pictures and video production in the Village of Pemberton.
(ii) To protect municipal properties from adverse filming impacts on the environment.
(iii) To protect municipal interest against potential liability arising from filming activity.
(iv) To ensure that direct costs borne by the Village of Pemberton in relation to filming are
recovered.
(v) To provide a broad set of procedures by which filming activities may be authorized.
1.1 General Applications
All filming within the Village of Pemberton should comply with all Federal, Provincial, and
Municipal regulations, particularly those in respect to occupational safety and health.
A film application must be submitted in writing and contain the following information:
•
•
•
•
•

Project description including the purpose and scope of the activity
Crew and cast size, number of vehicles, arrangements for sanitary facilities, and
security provisions
Number of days and dates crew will be on municipal property
Areas requested for filming
Detailed stunts or special effects

2.0 Fees
The Licencee shall apply and pay to the municipality a daily filming fee of $300.00, as well as a
business licence fee of $150.00. The Licencee shall further pay to the municipality a nonrefundable application fee of $125.00 to be paid at the time the application is submitted. No
filming shall be authorized without the prior completion of the appropriate forms.
The municipality retains the right to establish "film sensitive zones", which may require additional
fees for filming in defined areas within the municipality.

Filming Licence
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3.0 Security
The Licencee shall deposit with the municipality at the time that the license is issued security in
the amount of $5,000.00. Security shall be in the form of a certified cheque, money order, or a
letter of credit endorsed and delivered to the Village of Pemberton.
Upon completion of filming, the site will be inspected by the Municipal Works Foreman or other
person designated by the Municipality, to ensure that the sites are clean and have been restored
to their original condition satisfactory to the Municipality. The security deposit will be returned to
the licensee within 30 days of receiving a satisfactory inspection report, and where there are no
liability or third party claims anticipated.
Any costs necessary to rectify the site will be borne by the Licensee. The security held by the
Municipality will be applied to these costs and the balance of the security will be returned to the
Licensee. Where these costs exceed the security held by the Municipality, the Licensee will pay
the costs in full within 30 days of receiving an invoice from the Municipality.
4.0 Insurance
The Licencee is required to purchase and maintain a minimum of $3,000,000 Comprehensive
Liability insurance to a maximum deemed appropriate by the Clerk-Treasurer. This insurance is
to be held on an occurrence basis. In addition, the Village of Pemberton must be named as an
insured under the policy and a completed "Proof of Insurance" form must accompany the filming
licence application.
Any loss or damage which occurs and which is under the deductible in the insurance policy or is
not covered by the insurance policy is the responsibility of the Licencee.
5.0 Designated Representative
The Licence must appoint a Designated Representative from the company who will be
responsible for all film company activities. The representative must be on site through the
duration of all filming and related activities. A 24-hour contact phone number must be provided.
The designated representative is responsible for ensuring that all cast and crew are informed of
and abide by the policies of the municipality.
6.0 Parking
The Licencee must arrange in advance for parking of all vehicles associated with the production.
These parking arrangements must be approved prior to production by a local government
representative. Off-street parking may be required for crew and other non-essential vehicles. If
required, the film company will, at its own expense, provide shuttle service from the designated
parking area to the filming site. Only essential vehicles may be parked on municipal streets.
No parking is permitted on grass areas, fire lanes or restricted areas unless prior permission is
obtained from the municipality.
All vehicles associated with the film production must bear an identification tag including phone
number, which must be displayed prominently in each vehicle associated with the production.
Filming Licence
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7.0 Street Closures
The Licencee must conduct production so as not to interfere with normal traffic flows along
municipal streets, malls, pedestrian areas, unless the Licencee obtains the prior permission of the
municipality.
The municipality may refuse street, mall, or pedestrian area closures during retail business hours
or other designated peak times alternate access is available. At the discretion of the municipality,
they may permit intermittent street closures in which case streets may be closed for only 3
minutes of every 10 minutes period and may require the use of a licenced traffic controller or
RCMP officer.
The Licencee must contact the Provincial Ministry of Transportation and highways regarding film
use on Highway 99 or any other Highway under the jurisdiction of the Ministry of Transportation
and Highways.
8.0 On Site Construction
Any construction that is approved must be undertaken so as to prevent adverse environmental
impact or damage to municipal sites and facilities.
Any construction or resulting structures must at no time endanger public safety.
9.0 Special Effects
All explosions, gunblasts, low fly-overs by any type of aircraft real or model, vehicle collision,
aircraft collision, use of incendiary devices or other special effects must be detailed in the written
application. Written approvals from the police, fire department and other affected agencies must
be presented to the municipality before approval will be given.
10.0 Restoration
The Licencee shall restore the municipal locations to their original conditions unless prior
permission to leave the site in an altered state is approved by the municipality in writing.
The Licencee shall conduct its operations so as not to cause any damage or leave any waste and
the Licencee will be charged with all costs of repairing damage and cleaning waste from the
municipal location(s).
The Licencee shall pay for all costs associated with the production, including the costs of security,
service staff, damage repair and cleaning. In particular, the Licencee may be charged with all
additional expenses incurred by the municipality as a result of the production, including costs
associated with Fire Department response to false alarms triggered by the production process.
11.0 Crowd Control
The Licencee shall employ security staff or take other means approved by the municipality to
ensure that crowds viewing the filming process are controlled.
Filming Licence
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12.0 Indoor Filming
While filming indoors, the Licencee must abide by any non-smoking restrictions and any food or
beverage restrictions applicable to the building. All sets must be constructed in a safe manner.
13.0 Noise
The Licencee must make every effort to keep noise down to a reasonable level during production.
Hours of filming must be approved by the local municipality subject to municipal by-laws.
Notification must be delivered to each household deemed to be effected.
The municipality may refuse to permit night filming if it considers that residents will be unduly
affected. Specific conditions may be imposed on night filming as considered necessary in the
public interest.
14.0 Indemnity
The Licencee hereby releases, indemnifies and saves harmless the municipality and their officers,
servants, agents, employees and other from and against all costs, losses, damages,
compensation, claims, demands, actions, judgments and expenses including actual legal
expenses arising from death or injury to person or property loss or damage resulting from the
actions or failures to act of the Licencee, it's directors, officers, employees ,agents, contractors,
subcontractors and others in respect of the production for which this Licence is issued. The
Village of Pemberton will not be responsible for any loss, regardless of the cause, except the sole
negligence of the municipality.
15.0 Copyright
The Village of Pemberton shall have no copyright interest in any photography or recording made
pursuant to this agreement and the Licencee shall not be obliged to make use of any photographs
or recordings made pursuant to this Licence.
16.0 Accreditation
The Village of Pemberton reserves the right to request films to display the following credit line
which identifies areas used as a site location to be within municipal boundaries:
"Filmed in the Village of Pemberton, British Columbia"
17.0 Revocation
The Village of Pemberton may revoke this licence without notice and without payment of any
damages if the Licencee does not comply with the terms and conditions of this Licence or other
applicable legislation.
18.0 Alterations
The Licencee may not deviate from the production specifications listed herein or the terms and
conditions of the Licence unless the Licencee obtains written consent of the municipality.
Filming Licence
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19.0 Governing Law
This agreement shall be governed by the laws of the Province of British Columbia and the Federal
Government of Canada and the Licencee agrees to submit to the jurisdiction of the courts of
British Columbia and Canada.

Filming Licence
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FILMING LICENCE APPLICATION – Schedule 1
Name of Company :

Fax:

Mailing Address:

Phone:
Email:

Filming Site(s) (street address):
Duration & Dates of Filming:
Designated Representative:
24-Hour Contact Number:
Project Description:
Crew and Cast Size:
Number of Vehicles:
Sanitary Facilities:
Security Provisions:
Detailed Stunts or Special Effects:
Insurance (please attach proof):
ACKNOWLEDGEMENT
I (We) hereby make application for a filming licence in accordance with
the particulars as above stated and declare that the above statements
are true.
I (We) will comply with each and every law and bylaw relevant to this
licence now in force or which may hereafter come into force in the
Village of Pemberton.
I (We) agree to all terms and conditions stated in the "Licence for
Filming Purposes" document, of which this is Schedule 1.
X

APPLICABLE FEES
Non-Refundable Fee:

$125

Daily Filming Fee:

$300*

Business Licence Fee:

$150

Refundable Security Deposit: $5,000
*Additional fees may apply for filming in
film sensitive zones
X

Designated Representative Signature

Date

Personal information you provide on this form is collected pursuant to section 26 of the Freedom of Information and Protection of
Privacy Act and will only be used for the purpose of processing the Filming Licence application. Your personal information will not be
released except in accordance with the Freedom of Information and Protection of Privacy Act. Questions about the collection of your
personal information may be referred to Sheena Fraser, Manager of Corporate & Legislative Services (sfraser@pemberton.ca or 604894-6135).

For Office Use Only

Inspection Passed:
Condition of Site:

YES

NO

Deposit Returned:

YES

Reviewed By:
V:\1300-1599_INFOSYS\1490.09-FormsMgmt(masters)\1-CSR_General_MASTER_2015.doc

NO

Fees Paid?
YES
NO
Revised June 2015
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VILLAGE OF PEMBERTON
BYLAW No. ____, 2017

A bylaw to regulate Filming production in the Village of Pemberton.

WHEREAS Council may, pursuant to section 194 of the Community Charter, establish a
bylaw to impose a fee payable in respect of the use of municipal property or the
exercise of authority to regulate, prohibit or impose requirements;
AND WHEREAS Council wishes to establish a bylaw regulating Filming operations on
Village property pursuant to Section 194 of the Community Charter;
NOW THEREFORE, the Council of the Village of Pemberton, in open meeting
assembled, ENACTS AS FOLLOWS:
1.

CITATION
This Bylaw may be cited as “Village of Pemberton Filming Bylaw No. ___, 2017.”

2.

DEFINITIONS
In this bylaw the following terms have the following meanings:
“Applicant” means an Applicant for a Permit and the holder of the issued
Permit.
“Application” means a Film Permit Application in a form as established by the
Village.
“Council” means the Council of the Village of Pemberton.
“Filming” means any recording or photography conducted on a film, digital or
other camera, video camera or other audio or visual recording device and
includes commercial still photography shoots.
“Highway” includes a street, road, lane, bridge, sidewalk, boulevard, road
shoulder any other way open to public use, and any road shoulder, adjacent
land or ditch on municipal or Crown land, but does not include a private right
of way on private land.
“Manager” means the Chief Administrative Officer and his or her delegates.
“Permit” means a Film Permit issued under this Bylaw in a form as prescribed
by the Village.
Village of Pemberton
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“Production Activities” means all Film and crew activity relating to Filming
including scouting of locations; pre-production preparations such as crew
arrival, equipment load-in and set decoration; Filming and/or still photography;
and any all activities involved in wrapping the production so that all areas, lands
and
infrastructure
are
returned
to
their
prior
condition.
“Site” means the land described in a Permit, on which a filming is to take place.
“Village” means the Village of Pemberton.
“Village Liaison” means the Manager or any other Village staff and hired
liaison contractors who provide oversight for Filming activities.
3.

PAYMENT OF FEES
i.

4.

PROCEDURES
i.

5.

Film Permit Applications, Production Regulations and Village property use, for
the purpose of Filming, is outlined in the Filming Policy.

BYLAW COMPLIANCE
i.

6.

No person shall use any Village owned property, privately owned property or
highway within the Village of Pemberton for the purpose of Film Production
Activities until such person has first obtained a Filming Permit and paid to the
Village any and all applicable fees and charges imposed by the Village for such
use as set out in Schedule “A”.

All Film Production Activities must comply with regulations set forth in Village
of Pemberton Bylaws as listed in the Filming Policy. As well as compliance
with Village of Pemberton bylaws as required by the Manager.

INDEMNITY
i.

The Applicant hereby releases, indemnifies, and saves harmless the
municipality and their officers, servants, agents, employees and other from and
against all costs, losses, damages, compensation, claims, demands, actions,
judgements and expenses including actual legal expenses arising from death
or injury to person or property loss or damage resulting from the actions or
failures to act of the Applicant, its directors, officers, employees, agents,
contractors, subcontractors and others in respect of the production for which
the Applicant is issued. The Village of Pemberton will not be responsible for
any loss, regardless of the cause, except in the sole negligence of the
municipality.
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7.

POWERS OF THE MANAGER
i.

The Manager or his/her designate may from time to time do the following in
relation to Film Permits and Film Production Activities:
a. Waive or negotiate Film Permitting fees on a case by case basis;
b. Waive or negotiate the rental rate on Village owned lands;
c. Set a higher or lower amount for the refundable security deposit if they
believe that the scope, scale or nature of the Film Production Activities
creates an increased or decreased risk of damage to land and property;
d. May exempt an Applicant from the Noise Regulation Bylaw No. 699,
2012 as amended from time to time;
e. Make incidental rules and regulations not inconsistent with this Bylaw
as amended from time to time;
f. May grant a Film Permit to any person or organization upon payment of
the applicable fees;
g. Temporarily close any public space, highway, site or a portion thereof to
public use for the purposes of Filming;
h. Temporarily close any Film Production Activities within the Village of
Pemberton in the case of emergency or for health and safety reasons;
and
i.

May revoke the Film Permit without notice and without payment of any
damages if the Applicant does not comply with the terms and conditions
of the Permit or with applicable legislation.

ii. The Manager or his/her designate may exempt an Applicant from providing
some or all of the information as set out in the Filming Policy as amended from
time to time.
iii. The Manager or his/her designate may from time to time, make administrative
amendments to the Filming Policy as required.
iv. The Manager or his/her designate may levy fines for any contravention of this
Bylaw or the Filming Policy as amended from time to time.
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8.

REVOCATION
i.

9.

SEVERABILITY
i.

10.

The Village of Pemberton may revoke any Filming Application without notice,
and without any payment of damages if the Applicant fails to comply with any
of the terms and conditions set forth in this policy, Village of Pemberton
bylaws or any associated legislation.

If any section, subsection, clause or phrase of this bylaw is held to be invalid
for any reason by a court or competent jurisdiction, the invalid portion shall be
severed and the decision that it is invalid shall not affect the validity of the
remainder of the bylaw.

OFFENCE
i.

Every person who contravenes a provision of this bylaw is guilty of an offence
and is liable for any reasonable costs for reparation and to the penalties
imposed under the Municipal Ticket Information Bylaw, amendments and
replacements thereof.

READ A FIRST TIME this

Day of

READ A SECOND TIME this

Day of

READ A THIRD TIME this
ADOPTED this

Day of

____________________
Mike Richman
Mayor

Day of

, 2017.
,2017.
, 2017.

, 2017.

____________________________
Sheena Fraser
Corporate Officer
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VILLAGE OF PEMBERTON
FILM PERMIT APPLICATION BYLAW
NO. XXX, 2017
SCHEDULE “A”
ITEM

FEES

Daily Filming Fee*

$300.00

Film Permit Application Fee
(non-refundable)

$125.00

Student Daily Filming Fee
(non-refundable)
Student Film Permit Application Fee
(non-refundable)

$50.00

Student Daily Film Fee

$50.00

Amendment to Film Permit Application
or Agreement

$75.00

$25.00 per amendment

Village Liaison**

Hourly recovery of wages and benefits
and machine time as applicable

Security Deposit

Refer to the Filming Policy

Village owned highway or parking lots

As per the Parks & Public Spaces Bylaw
No. 797, 2015 as amended from time to
time
Rates to be negotiated

Village owned Lands or Buildings

(Venue rental fees are subject to GST.

FINES
Filming without a Permit

FEE
$250

* GST does not apply to permit fees.
**Village Liaisons include Village Staff and hired liaison contractors who provide oversight for filming,
environment, transportation, operations and airport use and includes Public Works Crew and the Fire
Department. The Village may require that a liaison be on-site for the duration of filming (e.g. in a location
that has environmental concerns, the airport or in a Village building).
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Filming
Policy
Department:
Sub-department:
Approved By:

Corporate and Legislative
Services
Administration
Sheena Fraser, Manager of
Corporate and Legislative
Services

Policy No.:
Created By:

Shelley Termuende, Legislative
Assistant

Amended By:

Approved Date:

Amendment:

Meeting No.:

Meeting No.:

POLICY PURPOSE
a) To provide a suitable environment that encourages filming production in the Village of
Pemberton.
b) To protect the Village of Pemberton, staff, properties, public and environment from
adverse impacts of filming production.
c) To provide a set of operational guidelines for regulating production and ensuring cost
recovery for film production in the Village of Pemberton.

REFERENCES
Filming Bylaw No._____, 2017

DEFINITIONS
Applicant: Means an Applicant for a Permit and the holder of the issued Permit.
Application: Means a film Permit Application in a form as established by the Chief
Administrative Officer.
Designated Representative: Means a person appointed by the Applicant or the film
production company responsible for all Film Production Activities through the duration of the
filming.
Film Industry: The Film Industry or Motion Picture Industry comprises the technological and
commercial institutions of film making, i.e. film production companies, film studios,
cinematography, film production, screenwriting, pre-production, post production, film festivals,
distribution; and actors, film directors and other film crew personnel.
Filming: Means any recording or photography conducted on a film, digital or other camera,
video camera or other audio or visual recording device.
Film Production Activities: Filming activities include scouting of locations; pre-production
preparations such as crew arrival, equipment load-in and set decoration; filming and/or still
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photography; and any all activities involved in wrapping the production so that all areas, lands
and infrastructure are returned to their prior condition.
Manager: Means the Chief Administrative Officer and his or her delegates.
Permit: Means a film Permit issued under this Bylaw in a form as prescribed by the Village.

POLICY
The Village of Pemberton strives to encourage and support the film industry by:
1. Promoting Pemberton as a supportive, accessible and friendly film location;
2. Creating productive working relationships with production companies encouraging future
and return productions, with the intent of generating economic spinoff off for Pemberton
business, industry and tourism;
3. Clarifying and streamlining the process for obtaining municipal authorization for filming in the
Village of Pemberton;
4. Minimizing any impact on the community and general public as a result of filming;
5. Ensuring appropriate liability insurance for the use of public facilities for filming (minimum
$5M);
6. Ensuring that filming does not cause irreparable damage to public property and if damage
occurs, the film company is responsible for repairs, as required;
7. Encouraging participation in environmentally responsible community initiatives and a
commitment to follow Creative BC’s Reel Green best practices in an effort to reduce the
environmental impact of the filming industry in the Village of Pemberton;
8. Ensuring that the Village of Pemberton recovers its costs, where appropriate, for filming
services rendered; and
9. Ensuring that filming activities observe the Village of Pemberton bylaws and policies.

PROCEDURE
1. FILMING FEES AND SECURITY DEPOSIT
a) The Applicant is required to pay all applicable Permit Fees as set out in Filming Bylaw
No. ______, 2017 Schedule “A” as amended from time to time. Payment of the Permit
Fee is required at time of Application submission.
b) The Permittee shall pay to the Village of Pemberton, a daily filming fee as set out in the
Filming Bylaw No. ____, 2017 Schedule “A”, for each day of preparing, shooting and
wrapping up production within the Village of Pemberton, paid at the completion of
production.
c) The Permittee must hold a valid Village of Pemberton Business Licence.
d) Filming Applicants must provide the Village with a minimum refundable security deposit
of $5,000 per filming Application, to a maximum of $10,000. The deposit amount is
2
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determined by the Manager dependent on the location and type of filming activity.
e) Any requests to have fees waived or negotiated will be conducted by the Manager.
f)

Village of Pemberton staff must receive written notice of cancellation at least seven (7)
days prior to the start of production for a refund of fees less the $125 non-refundable
Application fee.

g) Productions cancelled with less than seven (7) days prior to the event may not receive a
refund.
h) There are no refunds due to poor weather conditions.
2. INSURANCE
a) The Applicant is required to purchase and maintain a minimum of $5,000,000
Comprehensive Liability insurance to a maximum deemed appropriate by the Manager.
This insurance is to be held on an occurrence basis.
b) The Village of Pemberton must be named as an insured under the policy and a
completed “Proof of Insurance” form must accompany the filming license Application.
c) Any loss or damage which occurs and which is under the deductible in the insurance
policy or is not covered by the insurance policy is the responsibility of the Applicant.
3. DESIGNATED REPRESENTATIVE
a) The Applicant must appoint a Designated Representative from the company or
organization who will be responsible for all film company activities. The Designated
Representative must be on site through the duration of all filming and related activities.
b) A twenty-four (24) hour contact phone number must be provided to the Village of
Pemberton. The Designated Representative is responsible for ensuring that all cast and
crew are informed and abide by Village of Pemberton bylaws and policies and abide by
the Creative BC Code of Conduct.
4. OBTAINING A PERMIT
a) The following documentation along with the Film Permit Application must be submitted in
writing:
i.
ii.
iii.
iv.
v.

Project description including the purpose and scope of the film shoot;
Crew and cast size, number of vehicles, arrangements for sanitary facilities, waste
management and security provisions;
Number of days and dates crew will be on Village or private property or within the
Village boundaries;
Locations requested for filming;
Details of all stunts and/or special effects;
3
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vi.

A production and circus site plan.

b) Requirements may vary based on the scope and nature of the production and will be
communicated to the Applicant by the Manager or his/her designate.
5. NOTIFICATION TO THE PUBLIC
a)

The Manager will advise the Applicant if filming notifications to residents,
businesses and others who may be impacted is required. This will include
identifying the notification area within the Village boundaries.

b)

The Applicant must prepare a notice that includes details of the locations, the
production schedule and include the contact information of the Designated
Representative.

c)

The Manager must approve the notification in advance of distribution which must
take place at least seven (7) days prior to production move in and set up.

6. CODE OF CONDUCT
a) The producers, cast and crew must abide by the Code of Conduct as set out by Creative
BC (http://www.creativebc.com/community/filming-in-our-communities#code-of-conduct).
b) All filming activity in the Village of Pemberton must be in accordance with this Filming
Policy and with industry standards and best practices, including Creative BC’s Reel
Green Best Practices (www.creativebc.com).
7. PARKING
a) The Applicant must arrange in advance for parking of all vehicles associated with the
production and parking must be approved by the Manager prior to production.
b) Off-street parking will be paid for at the Applicant’s expense as required and a shuttleservice may need to be provided to and from production and filming locations depending
on scope and size of the production.
c) Only essential vehicles may be parked on Village streets.
d) No parking is permitted on grass areas, fire lanes or restricted areas unless prior
permission, in writing, has been obtained from the Village.
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e) All vehicles associated with the film production must bear an identification tag including
phone number of the Designated Representative, which must be displayed prominently.
8. SIGNAGE
a) The Applicant may be required to submit a signage plan, which may only identify “event
in progress” or, for larger events, will identify access and egress routes, directional
signage and/or other instructional requirements.
b) The Applicant may be required to make Application for a Sign Permit pursuant to the
Sign Permit Bylaw as amended from time to time.
9. APPROVALS
a) If necessary, the Applicant will need to arrange for approvals from:
i.
ii.
iii.
iv.
v.

Ministry of Transportation and Infrastructure (MOTI)
Village of Pemberton Fire Department and Public Works as required
Royal Canadian Mounted Police (RCMP)
Vancouver Coastal Health (VCH)
British Columbia Ambulance Service (BCAS)

b) The Village may require the Applicant to provide a copy of any approvals or Permits
issued by other agencies.
10. CROWD CONTROL AND SECURITY
a) The Applicant shall employ security staff or other means approved by the Village to
ensure spectator crowds are controlled.
b) The Applicant is responsible for security at all production locations.
11. INDEMNITY
a) The Village accepts no financial or legal responsibility for any damaged, lost or stolen
equipment, death or injury.
12. INDOOR FILMING
a) The Applicant must abide by all building specific policies and restrictions and Village
policies and bylaws.
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13. NOISE
a) The Applicant must make every effort to keep noise to a reasonable level during
production.
b) Hours of filming must be approved, in writing, by the Manager subject to Village bylaws.
An exemption to the Noise Bylaw may be authorized as negotiated.
c) The Applicant must deliver notification to each household as determined by the Manager
as being effected by the production.
d) The notification must be reviewed and approved by the Manager in advance of
distribution.
14. STREET CLOSURES
a) Film production must not interfere with normal traffic flows along Village streets, malls,
pedestrian areas unless granted prior approval, in writing, by the Manager.
b) The Manager may refuse street, mall or pedestrian area closures during retail business
hours or other designated peak times where alternate access is not available.
c) The Manager may permit intermittent street closures except for those streets under the
authority of the Ministry of Transportation and Infrastructure.
d) Intermittent street closures may require, at the expense of the Applicant, the use of a
licensed traffic controller or RCMP officer.
e) The Applicant must contact the Ministry of Transportation and Infrastructure regarding
filming on Highway 99 or any other highway under the jurisdiction of the Ministry of
Transportation and Infrastructure (MOTI) within the Village of Pemberton.
15. PRODUCTION SITE REQUIREMENTS
a) Should public washrooms not be available, or the washrooms available are not adequate
to accommodate the number of cast and crew, sufficient portable toilets must be
provided (~1/100 crew and cast).
b) If public washrooms are set aside for use by the cast and crew the cost of maintenance
and cleaning will be at the expense of the Applicant.
16. ON SITE CONSTRUCTION
a) Any construction must be approved prior, in writing, by the Manager.
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b) All construction must not cause damage or endanger the public, the surrounding
environment, the Village or Village sites and facilities.
c) All construction and temporary structures must be built and maintained as per the BC
Building Code and BC Fire Code and will be subject to inspection.
d) Any temporary structures must be removed promptly following the conclusion of
production.
e) Any fixtures not removed following the conclusion of production will be removed at the
Applicant’s expense.
17. SPECIAL EFFECTS
a) All explosions, gun blasts, low fly-overs by any type of aircraft, real or model, vehicle
collision, aircraft collision, use of incendiary devices or other special effects must be
detailed in the Film Permit Application.
b) Prior approval, in writing, is required from the RCMP, Fire Department and other
affected agencies and organizations and must be included in the Film Permit
Application.
c) The use of paper snow is not permitted within the Village of Pemberton.
18. USE OF DRONE/UAV
a) The use of Drones or UAV Devices must meet with the current guidelines as set out by
Transport Canada.
b) Drone/UAV Operators must hold a valid Transport Canada Special Flight Operations
Certificate (SFOC) regardless of how much the UAV weighs.
c) Drones/UAV must not be flown within nine (9) kilometers of the Pemberton Regional
Airport unless prior approval has been granted by the Manager and a NOTAM is filed.
19. WASTE MANAGEMENT
a) The Applicant will be responsible for providing adequate animal proof garbage bins and
arranging pick up and removal of all waste at their expense.
b) The Applicant may not utilize Village waste receptacles unless approved in writing in
advance by the Manager. Any extra costs incurred by the Village as a result of using
Village receptacles will be cost recovered.
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20. RESTORATION
a) The Applicant shall restore all Village locations to their original state and condition.
b) The Applicant shall conduct operations so not to cause damage or leave waste.
c) The Applicant is responsible for all costs associated with all production related repairs
and cleaning at, on and around Village locations.
d) The Applicant may be charged with all additional expenses incurred by the Village as a
result of production including Public Works and Fire Department call outs.
21. LOSS OF BUSINESS
a) The Applicant must meet in advance with any business or home owner that may be
affected by filming.
22. COPYRIGHT
a) The Village of Pemberton shall have no copyright interest in any photography or
recording made in the Village of Pemberton’s jurisdiction.
23. ACCREDITATION
a) The Village of Pemberton retains the right to request films display the following credit
line: “Filmed in the Village of Pemberton, British Columbia.”
24. REVOCATION
a) The Village of Pemberton may revoke any filming Application without notice, and without
any payment of damages if the Applicant fails to comply with any of the terms and
conditions set forth in this policy, Village of Pemberton bylaws or any associated
legislation.
25. GOVERNING LAW
a) The Applicant agrees to submit to the jurisdiction of the courts of British Columbia and
Canada.
26. ALTERATIONS
a) The Applicant shall not deviate from the production specifications listed in the Film
Permit Application unless the Applicant receives written consent of the Village.
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27. BYLAW COMPLIANCE
a) All filming activity must comply with the Village of Pemberton Bylaws as amended or
revised from time to time, in particular:








Filming Bylaw No. ____, 2017
Airport Establishment, Operations & Fees Bylaw 817, 2017
Parks and Public Spaces Bylaw No. 797, 2016
Parking and Traffic Control Bylaw No. 586, 2006
Sign Bylaw No. 380, 1995
Noise Regulation Bylaw No. 699, 2012
Wildlife Attractants Bylaw No. 684, 2011
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REPORT TO
COMMITTEE OF THE WHOLE

In Camera

Date:

Tuesday, May 16, 2017

To:

Nikki Gilmore, Chief Administrative Officer

From:

Jill Brooksbank, Sr. Communications & Grant Coordinator

Subject:

Acknowledgement of Lil’wat Territory

PURPOSE
The purpose of this report is to provide information regarding the incorporation of a Council
acknowledgement of Lil’wat Territory.
BACKGROUND
In 2010, the Village of Pemberton and Lil’wat Nation entered into a Protocol Agreement that
“recognize(s) and acknowledge(s) that the Lil’wat Nation asserts aboriginal title to all lands
within its traditional territory.” Both the Village of Pemberton and Lil’wat Nation have agreed that
“entering into this (Protocol) Agreement will… raise awareness and understanding of Lil’wat
Nation aboriginal title and rights.”
At the Regular Council Meeting No. 1400, held on Tuesday, June 16, 2015, as part of the
discussion respecting the Council Procedure Bylaw, which was introduced for First, Second and
Third Reading, Council also discussed opening each meeting with a welcome to Lil’wat Nation
Traditional Territory. At the conclusion of the discussion, Council passed the following
resolution:
Moved/Seconded
THAT staff be directed to research and bring back a report on opening Council meetings
with a welcome or acknowledgement of Lil’wat Nation Traditional Territory.
CARRIED
Other local governments in the Sea to Sky Corridor have implemented and/or are considering
implementing a welcome or acknowledgement of First Nation Traditional Territory upon
commencement of their meetings. Examples of other communities who have implemented an
acknowledgement can found under the Discussion & Comments section.
In December 2015, representatives from Lil’wat Nation attended a Committee of the Whole
meeting and provided an overview of BC First Nations Traditional Territories and the history of
the Lil’wat Nation. Subsequently, Council and Staff have made steps towards understanding
the effects of colonization and residential schools; in February 2016, a presentation was made
to the Committee of the Whole by residential school survivors from Lil’wat Nation; the CAO and
Communications Coordinator completed their Indigenous Cultural Safety Training; Council and
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staff participated in the Nuk̓w7ántwal̓ Regional Gathering, and staff and Council will be
attending the Building Bridges Workshop in May and September 2017.
Including an acknowledgment of Traditional Territory would complement the Village’s initiatives
to date, and affirm our true commitment to reconciliation.
DISCUSSION & COMMENTS
Staff have reviewed the practices of the Squamish-Lillooet Regional District (SLRD), District of
Squamish, Sea to Sky School District, City of Vancouver and the City of Guelph; in addition,
Lil’wat Nation staff were consulted for their advice on the inclusion of a welcome or an
acknowledgement of traditional territory:
Squamish-Lillooet Regional District (SLRD)
On February 25, 2015, the SLRD Board resolved to include as the first item on Board agendas,
an acknowledgement that the Board is meeting on the First Nations’ Traditional Territory, as one
of the Strategic Directions governing the Board’s focus for 2015-2018.
On December 16, 2015, the SLRD resolved to include a Traditional Territory acknowledgement
and was first acknowledged at the Board meeting on January 27, 2016 and reflected in the
meeting minutes.
District of Squamish
The District of Squamish began acknowledging that their meetings are held on Squamish Nation
Territory at the beginning of each meeting at the end of March, 2015. In the agenda and the
minutes of each meeting the acknowledgement is recorded as:
Welcome to the Squamish Nation Traditional Territory
Ha7lh en skwalwn Kqis tl’iknumut tl’a Skwxwuu7mesh Uxwumixw
Rather than reading the welcome, the Chair of each Council or Committee meeting begins by
stating:
“I would like to acknowledge that we are on traditional Squamish Nation Territory”
Sea to Sky School District
Sea to Sky School District also includes an acknowledgement of the First Nation Traditional
Territory at the beginning of each meeting, which is also noted in the meeting agenda and
minutes. The acknowledgement is adjusted to reflect the First Nation Territory upon which each
meeting is held; when meetings are held in Pemberton, the chair makes the following
acknowledgement:
“We would like to acknowledge that we are on the Traditional Territory of
the St’at’yeme Nation”
When School District meetings are held in Squamish, the following acknowledgement is read:
“We would like to acknowledge that we are on the Traditional Territory of
the Skwxú7mesh Nation”
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City of Vancouver
On June 21, 2013, it was resolved that the City of Vancouver formally acknowledge that the city
of Vancouver is on the unceded Traditional Territory of the Musqueam, Squamish and TsleilWaututh First Nations. Further, Council directed staff to invite representatives from the
Musqueam, Squamish and Tsleil-Waututh First Nations to work with the Mayor to develop
appropriate protocols for the City of Vancouver to use in conducting City business that respect
the traditions of welcome, blessing and acknowledgement of the territory.
As a result, on June 25, 2014, City of Vancouver Council acknowledged that Vancouver is on
the unceded Traditional Territory of the Musqueam, Squamish, and Tsleil-Waututh First Nations:
The Mayor acknowledged we are on the unceded traditional territory of the Musqueam,
Squamish and Tsleil-Waututh First Nations.
City of Guelph
City staff met with several First Nations, Métis and Inuit community leaders and elders to draft
the territorial acknowledgement. The group reviewed examples of existing acknowledgements
from various organizations, universities, municipalities and the Province of Ontario. From the
start it was recognized that the process itself held value as it created a path to new
conversations that will serve to build deeper awareness and strengthen relationships within their
community.
The acknowledgement may be used by the Mayor or designate at the start of public meetings of
council and at civic celebrations and other official events, as deemed appropriate, that are either
hosted and/or supported by the City. The acknowledgement may be printed, spoken, projected
or posted on the City of Guelph website. The acknowledgements are as follows:
As we gather, we are reminded that Guelph is situated on treaty land that is steeped in
rich indigenous history and home to many First Nations, Métis and Inuit people today.
As a City we have a responsibility for the stewardship of the land on which we live and
work.
Today we acknowledge the Mississaugas of the Credit First Nation on whose traditional
territory we are meeting.
Lil’wat Nation
Lil’wat staff have advised that an acknowledgement of Lil’wat Territory would be more
appropriate than including a welcome. In addition, Lil’wat staff have recommended extending
appreciation to Lil’wat Nation for allowing the Village of Pemberton on their Territory. The Lil’wat
Nation Cultural Department can provide assistance with translating an acknowledgement to
Ulcwalmc.
COMMUNICATIONS
At this time, this process does not require a communications element.
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LEGAL CONSIDERATIONS
There are no legal, legislative or regulatory considerations at this time.
IMPACT ON BUDGET & STAFFING
Indigenous Relations is incorporated into the day-to-day activities of all the Departments of the
Village of Pemberton.
INTERDEPARTMENTAL IMPACT & APPROVAL
Adding an acknowledgement to the Council, Committee and Commission agendas and minutes
will be incorporated into the daily routine of the Corporate & Legislative Services department
and can be accommodated.
Interdepartmental
Approval by:

Sheena Fraser, Manager of Corporate and Legislative Services

IMPACT ON THE REGION OR NEIGHBOURING JURISDICTIONS
Including an acknowledgement is a respectful way of recognizing the Lil’wat Nation in whose
Territory we live and work.
ALTERNATIVE OPTIONS
There are no alternative options for consideration.
POTENTIAL GOVERNANCE CONSIDERATIONS
The acknowledgement of Lil’wat Territory supports partnership initiatives within the Village’s
2017 Corporate Priorities, including the Community Forest, the Friendship Trail Bridge project
and Shared Services with Lil’wat Nation.
Further, this initiative aligns with the Village’s Social Responsibility and Good Governance
Strategic Priorities.
RECOMMENDATIONS
THAT the Committee of the Whole provide direction to Staff on next steps relating to
acknowledgement of Lil’wat Nation.

Submitted by:
CAO Approval by:

Jill Brooksbank, Sr. Communications & Grant Coordinator
Nikki Gilmore, Chief Administrative Officer
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STRATEGIC PRIORITIES CHART

December 2016

CORPORATE PRIORITIES (Council/CAO)
NOW

1.
2.
3.
4.
5.

TIMELINE

FRIENDSHIP TRAIL BRIDGE: RFP/Partner Mtg/Coms January/February 2017
COMMUNITY FOREST: Agrmt/Application
March 2017
January 2017
BOUNDARY EXTENSION: Analysis
March 2017
HOUSING STRATEGY: Grant Funding
February/March 2016
FN SHARED SERVICES: Fire Agreement

NEXT (in order of priority)

•
•
•
•
•
•

ADVOCACY / PARTNERSHIPS

• Gas Tax Grant
• Friendship Trail Bridge Grant

ASSET MANAGEMENT
CAPITAL STRATEGY
RECREATION SERVICE DELIVERY
FIRST NATION SHARED SERVICES – Water Agreement
ECONOMIC DEVELOPMENT STRATEGY
SEWER FEES

CHIEF ADMINSTRATIVE OFFICER
1. FRIENDSHIP TRAIL BRIDGE: Partner Mtg/Coms
2. BOUNDARY EXTENSION: Analysis – Jan/Feb ‘17
3. HOUSING STRATEGY: Grant Funding March ‘17

FIRE/EMERGENCY
1. FN SHARED SERVICES – Feb/Mar ‘17
2. Emergency Management Plan Update – March ‘17
3. ESS Review – Contract – Jan ‘17

• Quarterly Update Project – March ‘17
• Municipal Building Review – March ‘17

•
•

CORPORATE & LEGISLATIVE SERVICES
1. COMMUNITY FOREST: Agrmt/Appl – Mar ‘17
2. Bylaw Adjudication – March ‘17
3. Bylaw Enforcement Policy – March ‘17

OPERATIONS
1. FRIENDSHIP TRAIL BRIDGE: RFP – Jan ‘17
2. Water pH System – April ‘17
3. Soccer Fields – RFP – March ‘17

• Airport Establishment Bylaw – March ‘17
• Film Permit Bylaw – March ‘17

• ONE MILE LAKE: Construction Planning – Mar ‘17
• Underground Servicing RFP – Phase 2 – Mar ‘17

FINANCE / ADMINISTRATION
1. Expense Policy Review – Jan ‘17
2. IT: RFP - Feb ‘17
3. Tax/Utility Notice Preparation – March ‘17

DEVELOPMENT
1. One Mile Lake: Project Costing – Feb ‘17
2. Community Ag Parks Costing – Feb ‘17
3. Subdivision Servicing Bylaw: RFP – Mar ‘17

• Benefits: RFP – March ‘17
•

• Zoning & Sign Bylaw
• GIS Mapping – March ,17

CODES: BOLD CAPITALS = NOW Priorities; CAPITALS = NEXT Priorities; Italics = Advocacy;
Regular Title Case = Operational Strategies
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Village of Pemberton
Strategic Priorities Status Sheet
May 2, 2017

Council
NOW
1.
2.
3.
4.
5.

Priority
FRIENDSHIP TRAIL BRIDGE: RFP/Ptner Mtg/ Coms
COMMUNITY FOREST: Agrmt/Application
BOUNDARY EXTENSION: Analysis
HOUSING STRATEGY: Grant Funding
FN SHARED SERVCIES: Fire Agreement

NEXT
.
.
.
.
.
.

Priority
ASSET MANAGEMENT
CAPITAL STRATEGY
RECREATION SERVICE DELIVERY
FIRST NATION SHARED SERVICES - Water Agreement
ECONOMIC DEVELOPMENT STRATEGY
SEWER FEES

Advocacy/
Partnerships

Strat Plan
Timeline
Jan/Feb '17
March 2017
Januray 2017
March 2017
Feb/Mar '17

Department Status
Ongoing
Ongoing
Ongoing
New Direction
Ongoing

CAO
Corporate
CAO
CAO
CAO

Strat Plan
Timeline

Department

n/a
n/a
n/a
n/a
n/a
n/a

Finance/Ops
CAO
CAO
CAO
CAO
Finance/Ops

Strat Plan
Timeline

Department Status
CAO
In Progress
CAO
Completed

.
.

Priority
Gas Tax Grant
Friendship Trail Bridge Grant

Codes:

BOLD CAPITALS - NOW Priorities; CAPITALS - NEXT Priorities; Italics = Advocacy

n/a =

Not assigned

n/a
n/a

Status
On hold
Ongoing
Ongoing
On hold
Ongoing
On hold

Completion Date
April 2017
June 2017
May 2017
September 2017
June 2017
Completion Date
2017/2018
2017/2018
June 2017
2017
Unknown
2017

Completion Date

Comments
Completed
Development of Partnership Agmt Underway
Work ongoing
Working session be held on housing in September
Agreement in progress

Comments
Will move forward in the Fall
Will move forward in the Fall
Agenda item for June PVUS Meeting
Awaiting completion of Water Supply Study
Community Committee Created; Mtg scheduled
Will move forward in the Summer/Fall

Comments
New application in progress for June 2017
Received funding announcement March 2017
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Village of Pemberton
Strategic Priorities Status Sheet
May 2, 2017

CAO
Order
1.
2.
3.
.
.

Priority
FRIENDSHIP TRAIL BRIDGE: RFP/Ptner Mtg/ Coms
BOUNDARY EXTENSION: Analysis
HOUSING STRATEGY: Grant Funding
Quarterly Update Project
Municipal Building Review

Strat Plan
Timeline

Status
Jan/Feb '17
Ongoing
Januray 2017
Ongoing
March 2017
New Direction
March 2017
Ongoing
March 2017
On Hold

Completion Date
April 2017
May 2017
September 2017
May 2017
2017

Comments
Next steps are design and construction
Work ongoing
Working session be held on housing in September
Quarterly Dept. Reports will begin May 16, 2017
Workload Dependent

Codes: BOLD CAPITALS - NOW Priorities; CAPITALS - NEXT Priorities; Italics = Advocacy
n/a =

Not assigned
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Village of Pemberton
Strategic Priorities Status Sheet
May 2, 2017

Corporate
Order
1.
2.
3.
.
.

Priority
COMMUNITY FOREST: Agrmt/Application
Bylaw Adjudication
Bylaw Enforcement Policy
Airport Establishment Bylaw
Film Permit Bylaw

Strat Plan
Timeline
March 2017
March 2017
March 2017
March 2017
March 2017

Status
Ongoing
New Direction
Ongoing
Ongoing
Ongoing

Completion Date
June 2017
June 2017
May 2017
June 2017
May 2017

Comments
Development of Partnership Agmt Underway
Create Bylaw Enforcement Notification Bylaw
Draft Policy Created
Draft Bylaws at May 2, 2017 COW

Codes: BOLD CAPITALS - NOW Priorities; CAPITALS - NEXT Priorities; Italics = Advocacy
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Village of Pemberton
Strategic Priorities Status Sheet
May 2, 2017

Finance
Order
1.
2.
3.
.
.

Priority
Expense Policy Review
IT: RFP
Tax/Utility Notice Preparation
Benefits: RFP

Strat Plan
Timeline

Status
Jan 2017
In Progress
Feb 2017 Ongoing
March 2017 Completed
March 2017 On Hold

Estimated Completion
Date
Comments
June 2017
Workload Dependent
June 2017
Working with SLRD on timing
May 2017
Notices will go out in May 2017
July 2017
Workload Dependent

Codes: BOLD CAPITALS - NOW Priorities; CAPITALS - NEXT Priorities; Italics = Advocacy
n/a =

Not assigned
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Village of Pemberton
Strategic Priorities Status Sheet
May 2, 2017

Fire
Order
1.
2.
3.
.
.

Priority
FN SHARED SERVCIES: Fire Agreement
Emergency Management Plan Update
ESS Review - Contract

Strat Plan
Timeline

Status
Feb/Mar '17 Ongoing
March '17 Ongoing
Jan '17
Completed

Completion Date
June 2017
June 2017
May 2017

Comments
Draft Currently Underway - CAO

Codes: BOLD CAPITALS - NOW Priorities; CAPITALS - NEXT Priorities; Italics = Advocacy
n/a =

Not assigned
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Strategic Priorities Status Sheet
May 2, 2017

Operations
Order
1.
2.
3.
.
.

Priority
FRIENDSHIP TRAIL BRIDGE: RFP/Ptner Mtg/ Coms
Water pH System
Soccer Fields - RFP
ONE MILE LAKE: Construction Planning
Undergroud Servicing RFP - Phase 2

Strat Plan
Timeline
Jan/Feb '17
April 2017
March 2017
March 2017
March 2017

Status
Completed
Ongoing
Ongoing
Completed
On hold

Estimated Completion
Date
Comments
April 2017
Next steps are design and construction
May 2017
Commissioning to begin in May
June 2017
Currently gathering turf costs
Feb 2017
Construction Underway
2017
Workload Dependent

Codes: BOLD CAPITALS - NOW Priorities; CAPITALS - NEXT Priorities; Italics = Advocacy
n/a =

Not assigned
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Development
Order
1.
2.
3.
.
.

Priority
ONE MILE LAKE: Project Costing
Agricultural Parks Plan Costing
Subdivision Servicing Bylaw - RFP
Zoning/Sign Bylaw
GIS Mapping

Strat Plan
Timeline

Status
Feb 2017 Completed
Feb 2017 Ongoing
March 2017 Deferred
n/a
Ongoing
March 2017 Moved to Operations

Estimated Completion
Date
Comments
Feb 2017
Construction now underway
Sept 2017
Partially completed - workload depend.
2017
Project will resume in the Fall
December 2017
Consultation in Progress
n/a
Ongoing through operations

Codes: BOLD CAPITALS - NOW Priorities; CAPITALS - NEXT Priorities; Italics = Advocacy
n/a =

Not assigned
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STRATEGIC PRIORITIES CHART

May 2017 Draft

CORPORATE PRIORITIES (Council/CAO)
NOW

TIMELINE

1.
2.
3.
4.
5.

June 2017
June 2017
June 2017
June 2017
June 2017

FRIENDSHIP TRAIL BRIDGE: Design
COMMUNITY FOREST: Partnership Agreement
BOUNDARY EXTENSION: Analysis
HOUSING STRATEGY: Review
FN SHARED SERVICES: Fire Agreement

NEXT (in order of priority)

•
•
•
•
•
•

ADVOCACY / PARTNERSHIPS

• Gas Tax Grant
• Friendship Trail Bridge Grant

ASSET MANAGEMENT
CAPITAL STRATEGY
RECREATION SERVICE DELIVERY
FIRST NATION SHARED SERVICES – Water Agreement
ECONOMIC DEVELOPMENT STRATEGY
SEWER FEES

CHIEF ADMINSTRATIVE OFFICER
1. BOUNDARY EXTENSION: Analysis – June ‘17
2. FN SHARED SERVICES: June ‘17
3. HOUSING STRATEGY: Review June ‘17

FIRE/EMERGENCY
1. SLRD Fire Services Agreement – May ‘17
2. New Compressor – May ‘17
3. Emergency Management Plan Update – June ‘17

• Quarterly Update Project – May ‘17
• Grant Funding Applications – June ‘17

•
•

CORPORATE & LEGISLATIVE SERVICES
1. COMMUNITY FOREST: Partner Agmt June‘17
2. Airport Establishment Bylaw – May ‘17
3. Bylaw Enforcement Policy – May ‘17

OPERATIONS
1. FRIENDSHIP TRAIL BRIDGE: Design – June ‘17
2. Water pH System Commissioning – May ‘17
3. Soccer Fields – Costing – June ‘17

• Film Permit Bylaw – May ‘17
• Street Naming Bylaw – June ‘17

• ONE MILE LAKE: Construction –June ‘17
• Underground Servicing RFP – Phase 2 – June ‘17

FINANCE / ADMINISTRATION
1. Expense Policy Review – June ‘17
2. Vadim Upgrade – June ‘17
3. Home Owner Grant (HOG) Update – June ‘17

DEVELOPMENT
1. Zoning and Sign Bylaw – Pub. Consult – May ‘17
2. Community Amenity Contribution Policy – June’ 17
3. OCP Amendments – June ‘17

•
•

•
•

CODES: BOLD CAPITALS = NOW Priorities; CAPITALS = NEXT Priorities; Italics = Advocacy;
Regular Title Case = Operational Strategies
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