
 What is Zoning?
The Provincial Government has granted municipalities the power to
regulate the use of land through the use of a Zoning Bylaw. Municipal
Councils can establish regulations that specify the manner in which land
and buildings can be used.

Each property in Pemberton is already zoned to a specific zoning
category. For each district, a number of regulations have been
established to regulate such items as permitted uses, height of buildings,
parking requirements, building setbacks, etc. The development of
property must comply with the regulations of the zoning applicable to the
property in order for a development proposal to be approved by the
Municipality.

 When is Rezoning Required?
In the case where a property owner wants to use his or her land in a
manner that is not permitted under the present zoning, a change in the
zoning classification through a formal amendment of the Municipality’s 
Zoning Bylaw of the property is required. This process is called rezoning.
A property owner begins by submitting a rezoning application form to the
Director of Development Services. The process is not completed until the
Council has given Fourth Reading to the amending rezoning bylaw, and
the bylaw has been registered by the Ministry of Community Services.

 Who is involved in the Rezoning process?

Municipal Council –A zoning change can only occur by approval
of a Zoning Bylaw Amendment by Council. The Council determines
whether or not the rezoning bylaw will or will not be approved.

Director of Development Services/Planner –With the
assistance of the Director of Development Services, the Planner
coordinates the rezoning process, reviews the proposal in view of existing
policies, and provides recommendations to Council on the technical and
planning aspects of the particular proposal. Another major role that the
Director of Development Services and Planner play is to assist the
applicant in satisfying the various requirements of the process.

Other Municipal and Provincial Officials –Depending
upon the nature of the proposed rezoning, input may be sought from the
Works Foreman, Building Inspector, or Fire Chief. In some cases,
comments from Provincial Government agencies such as the Ministry of
Environment, Ministry of Transportation and Highways, Vancouver Coast
Health Unit, and Squamish-Lillooet Regional District may be requested.

General Public–Since all rezoning requires a Public Hearing, the
members of the general public who believe that their interests are affected
by the rezoning are given an opportunity to comments on the proposal
before Final Adoption to the Rezoning Bylaw is given by Council.

 What is the purpose of the Rezoning process?
The rezoning process enables the Council to thoroughly examine the
potential impacts that a change in land use or density may have on the
municipality at large. By using the professional resources of the municipal
staff and by providing the general public an opportunity to express its view
on a proposed change, the Municipal Council can ensure that rezoning
proceeds in a manner that is consistent with the long-term goals of the
community.

REZONING PROCESS

 Stage 1: Application Submission
1. Prior to submitting an application for rezoning, you should contact the

Director of Development Services and Planner to identify:

a) the existing zoning regulations and community plan policies that
apply to the subject property;

b) the type of information that will be required in support of an
application; and

c) other municipal officials and government agencies that may also
need to be contacted.

(Should the rezoning application not comply with the Official Community
Plan, then you will also be required to apply for an amendment to the
Official Community Plan bylaws.)

2. You submit a completed Application for Rezoning to the Director of
Development Services and it should include the following:

a) a Rezoning Application Form;
b) a recent Certificate of Title proving ownership;
c) a Rezoning Application Fee, payable to the Village of

Pemberton, the amount of which is based upon a fee
schedule available at the Village Office;

d) a Letter of Intent explaining what you propose to do with
the property; and

e) an Authorization Form, should the owner of the property
have another person act on his or her behalf;

f) a Site Plan illustrating (4 copies/11x17) + pdf copy:
 property lines and setbacks
 proposed location of buildings and structures
 proposed and existing elevations at each corner of the

lot and building
 proposed driveway access/egress and off-street parking

spaces
 proposed landscaping features

Depending upon the complexity of the application, additional information
may be required.

Please note that incomplete applications WILL NOT be accepted.

 Stage II: Application Review and Reporting
3. Upon receipt of the application, the Director of Development Services

and Planner begin their formal review of the proposal. The
application may also be referred to other municipal officials for their
review, as well as to outside agencies where applicable, such as the
Ministry of Environment, Ministry of Transportation & Highways, and
the Vancouver Coast Health Unit.

4. Based upon the Planner’s review and the comments from the various 
other officials and agencies, a report is sent to Council recommending
whether or not a Rezoning Bylaw should be prepared, and outlining
the conditions or prerequisites that must be met by the applicant.

5. Council reviews the Planner’s report and determines whether or not 
the rezoning should be advanced. At this time Council may:

 authorize the preparation of the Rezoning Bylaw, establish
the prerequisite conditions, and advance the bylaw to First
and Second Reading and a Public Hearing;

 require that changes be made to the proposal;
 request that additional information be provided; or
 reject the application.

You are then informedof Council’s decision.  Should Council 
authorize the preparation of the bylaw, you will be required to post a
sign on the property informing the public of the proposed rezoning
and the Public Hearing date.

Stage III: Initial Bylaw Readings and Public Hearing
6. Council gives First and Second Reading to the Rezoning Bylaw at a

regularly scheduled Council Meeting.

7. The Bylaw is advertised and then presented at a scheduled Public
Hearing. At the hearing, any person who has an interest in the
proposed rezoning is given an opportunity to comment on the
proposal.

8. At the first Council meeting following the Public Hearing, the rezoning
bylaw is considered for Third Reading, when Council may:

 give Third Reading to the Bylaw;
 request that changes be made to the proposal;
 request that additional information be provided; or
 reject the application.

If the application is rejected, Council will not consider a new
application for a minimum of six (6) months.



 Stage IV: Satisfying the Prerequisites
9. Once a bylaw is given Third Reading, you are encouraged to meet

with the Director of Development Services and Planner to discuss the
completion of the prerequisite conditions established by Council.

10. You submit the necessary information in order to satisfy the
prerequisite conditions.

 Stage V: Final Approval and Registration
11. The Clerk and Planner undertake a final review and once all the

prerequisites have been satisfied, recommend to Council that Fourth
Reading of the bylaw be given.

12. Upon receipt of the Planner’s recommendations, the Council may give
Fourth Reading to the bylaw.

How much time does the process take?
The amount of time to process a Rezoning Application is largely
dependent upon the complexity of the application. In addition, the time
frame is affected by how well you respond to meeting the prerequisites as
established by Council.

On average, Rezoning should take three to four (3-4) months to process
once an application has been submitted. However, It must be recognized
that the process could take longer, again depending upon the intricacies of
the application and the developer’s own timing.

What are the next steps in the development
approval process?
Every development proposal will require additional approvals before
development can proceed. You should make note of the following:

 Subdivision
In many cases, development proposals will require subdivision approval.

 Building Permit Approval
Building Permit Approval is required for the construction of all buildings.

 Development Permit Application
A Development Permit may be required should your property be located
within a Development Permit Area.

FOR FURTHER INFORMATION

This brochure is meant to act only as a general guide. Please
consult the Municipal Act, the Municipal Zoning and Subdivision
Servicing Bylaws, and other bylaws for definitive requirements and
procedures. For more specific information related to the individual
applications, contact:

Village of Pemberton
P.O. Box 100

7400 Prospect Street,
Pemberton, B.C.

V0N 2L0
Tel: (604) 894-6135 Fax: (604) 894-6136

www.pemberton.ca

REZONING: is one of a series of public information brochures
covering the Municipal Approvals Process in the Village of
Pemberton. Other brochures available from the village include:

 SUBDIVISION
 DEVELOPMENT PERMITS
 BOARD OF VARIANCE
 BUILDING PERMITS
 DEVELOPMENT VARIANCE PERMIT

While every care is taken in the preparation of this brochure, the Village of
Pemberton assumes no responsibility or liability with respect to its contents.
This brochure is intended as a guide only and is not a legal document. The
public is advised to review the applicable legislation and bylaws and conduct
its own inquiries with Municipal Staff. July 2006
-File: F:/development services forms/brochures/rezoning

REZONING

A GUIDE TO THE
MUNICIPAL

APPROVALS PROCESS
IN PEMBERTON

The Village of Pemberton has prepared this brochure to assist you in
understanding the Village’s Rezoning Application procedure.  Upon 
review of the material, anyone intending to submit a Subdivision
Application is urged to contact the Development Services Department for
further information.



Zoning Amendment Procedure

Box 100 | 7400 Prospect Street
Pemberton BC V0N 2L0

P: 604.894.6135
F: 604.894.6136

admin@pemberton.ca
www.pemberton.ca

Pre-Application Meeting
Optional but Strongly

Recommended

Review by Staff
Council Authorizes Bylaw Preparation

Internal and External Referrals
2 Months

Initial Readings of Bylaw
First and Second

Application Revisions
if required

Application Submitted

Third Reading of Bylaw

Amendment
Not Authorized

Meeting Required
Re: Prerequisite Requirements

Final Approval
Fourth Reading of Bylaw

Advisory Land Use
Committee

Information required may vary subject to the type and complexity of the Project.
This procedure is meant to act only as a guide.

Please consult the Local Government Act and Municipal Bylaw for requirements.
For more specific information contact:

VILLAGE OF PEMBERTON

Council
Rejects the Application

Application Revisions
if required

Public Hearing



Required
Documents

Requirements
For Specific
Documents

Development
Permit

Minor
Development

Permit

Development
Variance
Permit

OCP
Amendment

Zoning
Amendment
(Rezoning)

OCP &
Zoning

Amendment

Preliminary
Or Final

Subdivision
Application Written Description of the

Application
Schedule B-1
Schedule B-2

Schedule B-1
Schedule B-2

Schedule B-1
Schedule B-2

Schedule A-1
Schedule A-2

Schedule A-3
Schedule A-4

Schedule A-5
Schedule A-6

Application Form

Certificate
Dated no more
than 30 days prior
to submission

State Title Certificate
or Certificate of
Indefeasible with details
(covenant, right of way
etc.)

      

Application
Fee+
(non-refundable)

See
Schedule B

***

See
Schedule B

***

See
Schedule B

***

See
Schedule A

***

See
Schedule A

+ Amenity Charge
***

See
Schedule A

+ Amenity Charge
***

See
Bylaw 366, 1994

+ Amenity Charge

Owner/Agent
Agreement

Written Authorization
signed by the Registered
Owner for an agent to
apply for the owner

If the owner is
not the applicant



If the owner is
not the applicant



If the owner is
not the applicant



If the owner is
not the applicant



If the owner is
not the applicant



If the owner is
not the applicant



If the owner is
not the applicant


Letter of Intent  

Architectural
Drawing

Exterior of the building
Elevations Drawing
4 copies/11x17 + pdf copy

 

Exterior Finish Color-scheme
Siding/Roof Material

 

Site Plan Proposed location of
buildings, parking area,
garbage, access/egress
and open spaces.
Proposed landscaping
features
4 copies/11x17 + pdf copy

     

Dimensional
Sketch Plan 4 copies/11x17 + pdf copy

  

Cross-Sections
4 copies/11x17 + pdf copy

If needed or
requested

If needed or
requested

If needed or
requested

Detail Drawings
4 copies/11x17 + pdf copy

If needed or
requested

If needed or
requested

If needed or
requested

Dimensional
Landscape Plan 4 copies/11x17 + pdf copy 

If needed or
requested

If needed or
requested

Photos If needed or
requested

If needed or
requested

If needed or
requested

If needed or
requested

If needed or
requested

If needed or
requested

Additional
Information

Other information(s) If needed or
requested

If needed or
requested

If needed or
requested

If needed or
requested

If needed or
requested

If needed or
requested

If needed or
requested

 ***Plus disbursements (ie advertising, courier, copies etc). Other fees may be applicable at time of authorization (i.e. Development Cost Charge. Amenity Charge etc.)
 Fees payable at the Village of Pemberton (Interac, Cash or Cheque)

Information required may vary subject to the type and complexity of the Project. This information is meant to act only as a guide.
Please consult the Local Government Act and Municipal Bylaw for requirements.

For more specific information contact:
THE VILLAGE OF PEMBERTON

Development Services-Submittal Information

Box 100 | 7400 Prospect Street
Pemberton BC V0N 2L0

P: 604.894.6135
F: 604.894.6136

admin@pemberton.ca
www.pemberton.ca



THE VILLAGE OF PEMBERTON

BYLAW NO. 601, 2007

A bylaw to amend the Village of Pemberton Development Procedures
Bylaw No. 388, 1996

WHEREAS the Council of the Village of Pemberton has, under Section 895(1) of the

Local Government Act, by bylaw established procedures to amend an official

community plan, a zoning bylaw or issue a permit;

AND WHEREAS Council of the Village of Pemberton now deems it advisable to

amend the said Bylaw to revise fees payable in respect of such applications;

AND WHEREAS, pursuant to Section 154 of the Community Charter, the Council of

the Village of Pemberton wishes to delegate certain of its powers to consider

applications for a development permit to the Director of Development Services;

NOW THEREFORE Municipal Council of the Corporation of the Village of Pemberton

in open meeting assembled enacts as follows:

1. This Bylaw may be cited for all purposes as "The Village of Pemberton

Land Use Procedures Amendment Bylaw No. 601, 2007."

2. The following sections are added to Bylaw No. 388, 1996 as sections 14

and 15;

14. (a) Despite the process provisions set out earlier herein,

Council herein delegates its powers under Section 920

of the Local Government Act, R.S.B.C. 1996 c 323 to

the Director of Development Services, in respect of

minor development permit applications.

(b) For the purposes of this bylaw, a minor development

permit application shall include:

(i) additions to existing buildings where the size

of the addition is equal to or less than 20
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square meters;

(ii) full compliance to the Village of Pemberton

zoning bylaw;

(iii) amendments to existing permits;

(iv) upgrading of facades to existing buildings;

(v) applications involving a new duplex and

multi-family development up to a maximum

size of a fourplex; and

(vi) construction of fences, roadways or trails in

environmental protection areas.

15. The owner of any property that is subject to the decision of

the Director of Development Services pursuant to Section 14 above is

entitled to have Municipal Council reconsider a decision of the Director of

Development Services on the following terms:

a) within 30 days of the Director of Development

Services’s decision the applicant shall submit a letter to 

Council through the office of the Clerk requesting that

the decision of the Director of Development Services

be reconsidered by Council;

b) the Director of Development Services shall submit a

report to Council attaching the applicant’s development 

permit application and setting out the Director of

Development Services’s reasons for denying the 

application;

c) at a date and time set by Council, the applicant shall

have the opportunity to appear before Council and be

heard regarding the Director of Development

Services’s decision;

d) following the applicant’s opportunity to be heard, 

Council will reconsider the application and either uphold

the Director of Development Services’s decision to

deny the application or approve the application.”
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3. Schedule “A” to Bylaw No. 388, 1986 shall be amended by repealing and 

replacing same with Schedule “A” attached hereto.

4. Schedule “B” to Bylaw No. 388, 1986 shall be amended by repealing and 

replacingsame with Schedule “B” attached hereto.

READ A FIRST TIME THIS 3rd day of April, 2007.

READ A SECOND TIME THIS 3rd day of April, 2007.

READ A THIRD TIME THIS 3rd day of April, 2007.

RECONSIDERED, FINALLY PASSED AND ADOPTED this 17th day of April, 2007.

_____________________________ ______________________________
Mayor Administrator
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SCHEDULE "A"

Bylaw No. 601, 2007
Zoning Bylaw and Official Community Plan Amendment Fees

Every application made to the Village of Pemberton requesting the amendment of a
Zoning Bylaw and/or Official Community Plan Bylaw shall be accompanied by a non
refundable fee at the following rates:

1) RESIDENTIAL - Single

a) Official Community Plan
Minimum of $750.00 for the first one (1) to ten (10) lots or

dwelling units created; and $200.00 per each additional lot
or dwelling unit in excess of the first ten (10) lots or
dwelling units proposed to be created;

b) Zoning Bylaw No. 466, 2001
Minimum of $750.00 for the first one (1) to ten (10) lots or

dwelling units created; and $200.00 per additional lot or
dwelling unit in excess of the first ten (10) lots or dwelling
units proposed to be created;

c) Zoning Bylaw and Official Community Plan
Minimum of $1000.00 for the first one (1) to ten (10) lots or

dwelling units created; and $200.00 per additional lot or
dwelling unit in excess of the first ten (10) lots or dwelling
units proposed to be created;

2) RESIDENTIAL - Multi

a) Official Community Plan
Minimum of $750.00 for the first one (1) to ten (10) units created

and $200.00 per each additional group of five (5) units
created or portion thereof;

b) Zoning Bylaw No. 466, 2001
Minimum of $750.00 for the first one (1) to ten (10) units created

and $200.00 per each additional group of five (5) units
created or portion thereof;

c) Zoning Bylaw and Official Community Plan
Minimum of $1,000.00 for the first one (1) to ten (10) units

created and $200.00 per each additional group of five (5)
units created or portion thereof;
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3) COMMERCIAL (and all other Zones)

a) Official Community Plan
Minimum of $750.00 for the first acre plus $750.00 per
each additional acre or portion thereof;

b) Zoning Bylaw No. 466, 2001
Minimum of $750.00 for the first acre plus $750.00 per
each additional acre or portion thereof;

c) Zoning Bylaw and Official Community Plan
Minimum of $1,000.00 for the first acre plus $750.00 per
each additional acre or portion thereof;

4) COMBINATION OF ZONES
For combination of zones noted in section a) and b) and c) above, the fee shall
be the sum of the non refundable fee;

5) A deposit of $2,500 will be required at the time of application, and will be
returned based on the applicable minimum fees, or as outlined in section 7 of
Schedule A of this bylaw, pending approval, non-approval or, discontinuation
of the application;

6) A Public Hearing costs and advertising fee of $1000, refundable upon request
if the Municipal Council declines to advance the application to Public Hearing.
Should an application require more than one session; and require new
advertising, payment of $600 shall be required for each additional session for
Public Hearing scheduled.

7) The non-refundable fees set out above under each subheading are a
minimum fee and the fee payable shall be the greater of the fee calculated
pursuant to that formula in each case or on a cost recovery approach based
on actual Village of Pemberton staff and/or consultant costs required to
process the application. Staff costs will be based on an hourly rate of $100 per
hour for senior staff, $75 for technical staff and $45 per hour for clerical staff.
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SCHEDULE "B"

Bylaw No. 601, 2007
Development Permit Application Fees

1) Every application made to the Village of Pemberton for a Development Permit
shall be accompanied by a non refundable fee at the following rates:

a) RESIDENTIAL–Multi
Minimum of $750.00 for the first one (1) to ten (10) units
created and $200.00 per each additional group of five (5)
units created or portion thereof;

b) COMMERCIAL (and all other Zones)
Minimum of $750.00 for the first acre plus $750.00 per
each additional acre or portion thereof;

c) COMBINATION OF ZONES
For combination of zones noted in section a) and b) and c) above,
the fee shall be the sum of the non refundable fee;

d) MINOR DEVELOPMENT PERMIT
A cost of $750

e) INDUSTRIAL
A cost of $1,500

2) Every application made to the Village of Pemberton for a Development Variance
Permit shall be accompanied by a non refundable fee at the following rates:

a) RESIDENTIAL - Single
Minimum of $750.00 for the first one (1) to ten (10) lots or
dwelling units created; and $200.00 per additional lot or
dwelling unit in excess of the first ten (10) lots or dwelling
units proposed to be created;

b) RESIDENTIAL - Multi
Minimum of $750.00 for the first one (1) to ten (10) units
created and $200.00 per each additional group of five (5)
units created or portion thereof;

c) COMMERCIAL (and all other zones)
Minimum of $750.00 for the first acre plus $500.00 per
each additional acre or portion thereof;

d) COMBINATION OF ZONES
For combination of zones noted in section a) and b) and c) above,
the fee shall be the sum of the non refundable fee;
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3) A deposit of $2,500 will be required at the time of application, and will be
returned based on the applicable minimum fees, or as outlined in section 5 of
Schedule B of this bylaw, pending approval, non-approval, or discontinuation
of the application;

4) Notification fee of $600, which shall be refundable upon request if the Municipal
Council declines to advance the application. Should an application require
more than one session, payment of $300 shall be required for each additional
session scheduled.

5) The non-refundable fees set out above under each subheading are a
minimum fee and the fee payable shall be the greater of the fee calculated
pursuant to that formula in each case or on a cost recovery approach based
on actual Village of Pemberton staff and/or consultant costs required to
process the application. Staff costs will be based on an hourly rate of $100 per
hour for senior staff, $75 for technical staff, and $45 per hour for clerical staff.



SCHEDULE "A-1"

APPLICATION FOR OFFICIAL COMMUNITY PLAN AMENDMENT

I/We hereby apply for an amendment to the text of the Official Community Plan Bylaw No.
435, 1999, to change the Land Use Designation of the property described as (legal
description):

Lot: _____________, Plan: _______________, DL: _______________, LLD.;
and located at: (street address or general location)

______________________________________________________________________

_____________________________________________________________________

from (current designation) ____________to (proposed designation) _______________.

The required application fee of $_________________ and completed Official Community
Plan amendment Schedule A-2 are hereby attached.

THIS APPLICATION IS MADE WITH MY FULL KNOWLEDGE AND CONSENT!

__________________________________ ______________________
Registered owner's signature Date

Where the applicant is NOT the REGISTERED OWNER, the application must be signed
by the REGISTERED OWNERS designated AGENT and proof thereof must be
registered in the office of the Village of Pemberton.

FOR OFFICE USE ONLY: Date received: ______________

Application/File No.: ________________________

Application Fee received $_____________________ Receipt No.: ________________

__________________________________________
Signature of Official



SCHEDULE "A-2"

Official Community Plan Amendment Information Form

THE INFORMATION REQUESTED IN THIS FORM IS REQUIRED TO EXPEDITE THE
APPLICATION AND ASSIST THE STAFF IN PREPARING A RECOMMENDATION.

This form is to be completed in full and submitted with all requested information, Official
Community Plan Amendment Application, Application Fee and Certificate of State of Title
or of Indefeasible title for the subject property.

1. APPLICANT/CONTACT AND REGISTERED OWNER

a) Applicants/Contact name:_______________________________________
Please note: The name noted above will be considered
to be the main contact person on all issues related to the
application.

Mailing Address:____________________________________________

Street Address:_____________________________________________

Email Address:______________________________________________

Telephone No.: _____________ _____________ ______
Business Fax Cell

b) Registered Owner's Name: _____________________________________

Address:__________________________________________________

Mailing Address:______________________________________________

Street Address:_______________________________________________

Email Address: _______________________________________________

Telephone No.: _____________ _____________ _______
Business Fax Cell

c) A copy of the State of Title Certificate, or a copy of a Certificate of
Indefeasible Title, dated no more than thirty (30) days prior to submission of
the application must accompany the application as a proof of ownership.

2. APPLICATION FEE

An Application Fee as set out in Schedule A shall be made payable to the Village
of Pemberton and shall accompany the application.



3. TEXT AMENDMENT

(a) Proposed Text amendment: ___________________________________

_________________________________________________________________

_________________________________________________________________

(b) Section to be amended: _____________________________

4. PROPERTY TO BE REDESIGNATED

(a) Legal Description: Lot: ______, Plan: __________, DL: _________, LLD.

(b) Civic Address:_______________________________________________

(c) Property Size: ______________________________________________

(e) Present Designation:

(f) Proposed Designation:

(g) Existing Use/Development:

(g) Proposed Use/Development

(h) Existing Services or Readily Available Services (_)

SERVICES EXISTING READILY AVAILABLE

Yes No Yes No
Road Access _ _ _ _
Water Supply _ _ _ _
Sewage Disposal _ _ _ _
Storm Drainage _ _ _ _

(i) Commencement Date of Project: _______________________________

5. APPLICATION SUPPORT

Comments in support of application:
________________________________________________

_________________________________________________________________

______________________________________________________________________



6. ATTACHMENTS (Four sets of plans to be provided)

At the time of providing application and information forms to the applicant, the
Director of Development shall indicate which of the following attachments are
required or not required for this application. The Director of Development Services
may require more information.



SCHEDULE "A-3"

APPLICATION FOR ZONING AMENDMENT

I/We hereby apply for an amendment to the text of the Zoning Bylaw No. 466, 2001 to
change the Land Use Designation of the property described as (legal description):

Lot: _____________, Plan: _______________, DL: ____________, LLD.; and located
at: (street address or general location)

______________________________________________________________________

______________________________________________________________________

from (current designation)_____________ to (proposed designation) ______________.

The required application fee of $_________________ and completed Rezoning
Information Form Schedule A-4 are hereby are attached.

THIS APPLICATION IS MADE WITH MY FULL KNOWLEDGE AND CONSENT!

________________________________ ______________________
Registered owner's signature Date

Where the applicant is NOT the REGISTERED OWNER, the application must be signed
by the REGISTERED OWNERS designated AGENT and proof thereof must be
registered in the office of the Village of Pemberton.

FOR OFFICE USE ONLY: Date received: ______________

Application/File No.: ________________________

Application Fee received $_____________________ Receipt No.: ________________

__________________________________________
Signature of Official



SCHEDULE "A-4"

Zoning Amendment Information Form

THE INFORMATION REQUESTED IN THIS FORM IS REQUIRED TO EXPEDITE THE
APPLICATION AND ASSIST THE STAFF IN PREPARING A RECOMMENDATION.

This form is to be completed in full and submitted with all requested information, Zoning
Amendment Application, Application Fee and Certificate of State of Title or of
Indefeasible title for the subject property.

1. APPLICANT AND REGISTERED OWNER

a) Applicants/Contact name:_______________________________________
Please note: The name noted above will be considered
to be the main contact person on all issues related to the
application.

Mailing Address:_____________________________________________

Street Address:______________________________________________

Email Address:_______________________________________________

Telephone No.: _____________ _____________ ______
Business Fax Cell

b) Registered Owner's Name: _____________________________________

Address:__________________________________________________

Mailing Address:______________________________________________

Street Address:_______________________________________________

Email Address: _______________________________________________

Telephone No.: _____________ _____________ _______
Business Fax Cell

c) A copy of the State of Title Certificate, or a copy of a Certificate of
Indefeasible Title, dated no more than 30 days prior to submission of the
application must accompany the application as a proof of ownership.

2. APPLICATION FEE

An Application Fee as set out in Schedule A shall be made payable to the Village
of Pemberton and shall accompany the application.



3. TEXT AMENDMENT

(a) Proposed Text Amendment:
__________________________________________________

_________________________________________________________________

_________________________________________________________________

(b) Section to be amended: ________________________________________

4. PROPERTY TO BE REDESIGNATED

(a) Legal Description: Lot: ______, Plan: ________, DL: _________, LLD.

(b) Civic Address:________________________________________________

(c) Property Size:

(d) Present Designation:

(e) Proposed Designation:

(f) Existing Use/Development:

(g) Proposed Use/Development

(h) Existing Services or Readily Available Services (_)

SERVICES EXISTING READILY AVAILABLE

Yes No Yes No
Road Access _ _ _ _
Water Supply _ _ _ _
Sewage Disposal _ _ _ _
Storm Drainage _ _ _ _

(i) Proposed Water Supply Method: ________________________________

(j) Proposed Sewage Disposal Method: ______________________________

(k) Proposed Storm Run-off Method: ________________________________

(k) Commencement Date of Project: ________________________________



5. APPLICATION SUPPORT

Comments in support of application:
________________________________________________

_________________________________________________________________

6. ATTACHMENTS (Four sets of plans to be provided)

At the time of providing application and information forms to the applicant, the
Director of Development Services shall indicate which of the following attachments
are required or not required for this application. The Director of Development
Services may require more information.

(a) Architectural Drawing of the exterior of the building (elevations drawings) to
a scale of _________ to ____________ showing the parcel(s) or part of the
parcel(s) to be rezoning and the location of the existing buildings, structures
and uses.

REQUIRED: Yes _ No _

(b) A dimensional Site Development Plan drawn to a scale of ______________
to ____________ showing the proposed use, buildings and structures
including front, rear, and side elevations, highway access, etc.

REQUIRED: Yes _ No _

(c) A Lot Grading Plan drawn to a scale of ___________ to __________ if
warranted by the topographic condition (of the subject site).

REQUIRED: Yes _ No _

(d) A dimensional Sketch Plan drawn to a scale of ____________ to
_____________ of the proposed subdivision, where subdivision (small or
large) is contemplated.

REQUIRED: Yes _ No _

(e) A dimensional Landscape Plan drawn to a scale of __________ to
_____________ showing the type and quality of landscaping materials.

REQUIRED: Yes _ No _

________________________________________________ ___________________
Applicants Signature Date

FOR OFFICE USE ONLY
Forms duly completed and received

_______________________________________________ ___________________
Officials Signature Date



SCHEDULE "A-5"

APPLICATION FOR OFFICIAL COMMUNITY PLAN AND ZONING AMENDMENT

This application is for (Please check one box only):

 Official Community Plan & Zoning Amendment
 Temporary Use Permit

I/We hereby apply for an amendment to the text of the Official Community Plan Bylaw No.
455, 1999, and Zoning Bylaw No. 466, 2001 to change the Land Use Designation of the
property described as (legal description):

Lot: ______, Plan: __________, DL: _________, LLD.; and located at: (street address
or general location)
______________________________________________________________________

______________________________________________________________________

from (current designation/zone) __________ to (proposed designation/zone)__________.

The required application fee of $_________________ and completed joint Official
Community Plan and Zoning Application Amendment Schedule A-5 are hereby attached.

THIS APPLICATION IS MADE WITH MY FULL KNOWLEDGE AND CONSENT

____________________________________ ______________________
Registered owner's signature Date

Where the applicant is NOT the REGISTERED OWNER, the application must be signed
by the REGISTERED OWNERS designated AGENT and proof thereof must be
registered in the office of the Village of Pemberton.

FOR OFFICE USE ONLY: Date received: ______________

Application/File No.: ________________________

Application Fee received $_____________________ Receipt No.: ________________

__________________________________________
Signature of Official



SCHEDULE "A-6"

Official Community Plan and Zoning Amendment Information Form

THE INFORMATION REQUESTED IN THIS FORM IS REQUIRED TO EXPEDITE THE
APPLICATION AND ASSIST THE STAFF IN PREPARING A RECOMMENDATION.

This form is to be completed in full and submitted with all requested information, Official
Community Plan and Zoning Amendment Application, Application Fee and Certificate of
State of Title or of Indefeasible title for the subject property.

1. APPLICANT AND REGISTERED OWNER

a) Applicants/Contact name:_______________________________________
Please note: The name noted above will be considered
to be the main contact person on all issues related to the
application.

Mailing Address:_____________________________________________

Street Address:______________________________________________

Email Address:_______________________________________________

Telephone No.: _____________ _____________ ______
Business Fax Cell

b) Registered Owner's Name: _____________________________________

Address:__________________________________________________

Mailing Address:______________________________________________

Street Address:_______________________________________________

Email Address: _______________________________________________

Telephone No.: _____________ _____________ _______
Business Fax Cell

c) A copy of the State of Title Certificate, or a copy of a Certificate of
Indefeasible Title, dated no more than 30 days prior to submission of the
application must accompany the application as a proof of ownership.

2. APPLICATION FEE

An Application Fee as set out in Schedule A shall be made payable to the Village
of Pemberton and shall accompany the application.



3. TEXT AMENDMENT

(a) Proposed Text Amendment: _______________________________________

_________________________________________________________________

_________________________________________________________________

(b) Section to be amended: ________________________________________

4. PROPERTY TO BE REDESIGNATED

(a) Legal Description: Lot: ______, Plan: ________, DL: ________, LLD.

(b) Civic Address:________________________________________________

(c) Property Size:

(d) Present Designation:

(e) Proposed Designation:

(f) Existing Use/Development:

(g) Proposed Use/Development

(h) Existing Services or Readily Available Services (_)

SERVICES EXISTING READILY AVAILABLE

Yes No Yes No
Road Access _ _ _ _
Water Supply _ _ _ _
Sewage Disposal _ _ _ _
Storm Drainage _ _ _ _

(i) Proposed Water Supply Method: _______________________________

(l) Proposed Sewage Disposal Method: ____________________________

(k) Proposed Storm Run-off Method: _______________________________

(m) Commencement Date of Project: _____________________________



5. APPLICATION SUPPORT

Comments in support of application:
________________________________________________

_________________________________________________________________

6. ATTACHMENTS (Four sets of plans to be provided)

At the time of providing application and information forms to the applicant, the
Director of Development Services shall indicate which of the following attachments
are required or not required for this application. The Director of Development
Services may require more information.

(a) Architectural Drawing of the exterior of the building (elevations drawings) to
a scale of _________ to ____________ showing the parcel(s) or part of the
parcel(s) to be rezoning and the location of the existing buildings, structures
and uses.

REQUIRED: Yes _ No _

(b) A dimensional Site Development Plan drawn to a scale of ______________
to ____________ showing the proposed use, buildings and structures
including front, rear, and side elevations, highway access, etc.

REQUIRED: Yes _ No _

(c) A Lot Grading Plan drawn to a scale of ___________ to __________ if
warranted by the topographic condition (of the subject site).

REQUIRED: Yes _ No _

(d) A dimensional Sketch Plan drawn to a scale of ____________ to
_____________ of the proposed subdivision, where subdivision (small or
large) is contemplated.

REQUIRED: Yes _ No _

(e) A dimensional Landscape Plan drawn to a scale of __________ to
_____________ showing the type and quality of landscaping materials.

REQUIRED: Yes _ No _

________________________________________________ ___________________
Applicants Signature Date

FOR OFFICE USE ONLY
Forms duly completed and received

_______________________________________________ ___________________
Officials Signature Date



SCHEDULE "B-1"

APPLICATION FOR A PERMIT

I/We hereby make application under the provisions of Part 26 of the Local Government
Act for a (_):

_ Development Variance Permit

_ Development Permit

_ Minor Development Permit

to permit the proposed development as described in the attached form upon (Legal
Description):

Lot: _____________, Plan: _____________, District Lot: ______________, LLD.

and located at (Civic Address): _____________________________________________

The required application fee of $_____________ and the completed Permit Information
Form Schedule B-2 is attached.

THIS APPLICATION IS MADE WITH MY FULL KNOWLEDGE AND CONSENT

__________________________________ ______________________
Registered owner's signature Date

Where the applicant is NOT the REGISTERED OWNER, the application must be signed
by the REGISTERED OWNERS designated AGENT and proof thereof must be
registered in the office of the Village of Pemberton.

FOR OFFICE USE ONLY:

Application/File No.: ______________________

Application Fee received $_____________________ Receipt No.: ________________

Date received: ______________________________

__________________________________________
Signature of Official



SCHEDULE "B-2"

Permit Information Form

THE INFORMATION REQUESTED IN THIS FORM IS REQUIRED TO EXPEDITE THE
APPLICATION AND ASSIST THE STAFF IN PREPARING A RECOMMENDATION.

This form is to be completed in full and submitted with all requested information, Permit
Application, Application Fee and Certificate of State of Title or of Indefeasible Title for the
subject property.

1. APPLICANT AND REGISTERED OWNER

a) Applicants/Contact name:_______________________________________
Please note: The name noted above will be considered
to be the main contact person on all issues related to the
application.

Mailing Address:_____________________________________________

Street Address:______________________________________________

Email Address:_______________________________________________

Telephone No.: _____________ _____________ ______
Business Fax Cell

b) Registered Owner's Name: _____________________________________

Address:__________________________________________________

Mailing Address:______________________________________________

Street Address:_______________________________________________

Email Address: _______________________________________________

Telephone No.: _____________ _____________ _______
Business Fax Cell

c) A copy of the State of Title Certificate, or a copy of a Certificate of
Indefeasible Title, dated no more than 30 days prior to submission of the
application must accompany the application as a proof of ownership.

2. APPLICATION FEE

An Application Fee as set out in Schedule B shall be made payable to the Village
of Pemberton and shall accompany the application.



3. PROPERTY TO BE REDESIGNATED

(a) Legal Description: Lot: _______, Plan: ________, DL: _________, LLD.

(b) Civic Address:___________________________________________

(c) Property Size:

(d) Present Designation:

(e) Proposed Designation:

(f) Existing Use/Development:

(g) Proposed Use/Development

(h) Proposed Variation and/or Supplementation to Existing
Regulations:__________________________________________________

4. APPLICATION SUPPORT

Comments in support of application:
________________________________________________

_________________________________________________________________

_________________________________________________________________

5. ATTACHMENTS (4 Sets of Plans to be Provided)

At the time of providing Application and Information Forms to the applicant, the
Director of Development Services will indicate which of the following attachments
are required or not required for this Application. The Director of Development
Services may require additional information.

(a) Architectural Drawings of the exterior of the building (elevations drawings) to a
scale of _______ to ________ showing the location of existing buildings,
structures and uses.

REQUIRED: Yes _ No. _

(b) A dimensional Site Development Plan drawn to a scale of _________ to
________ showing the proposed use, buildings and structures including front,
rear and side elevations, landscaping, highway access, etc.

REQUIRED: Yes _ No _



(c) A Lot Grading Plan drawn to a scale of __________ to ___________ of the
subject site.

REQUIRED: Yes _ No _

(d) A dimensional sketch Plan drawn to a scale of ________ to _________ of the
proposed subdivision, where subdivision (small or large) is contemplated.

REQUIRED: Yes _ No _

(e) A landscape plan drawn to a scale of __________ to ___________ showing
the type and quantity of landscaping materials to be used.

REQUIRED: Yes _ No. _

(f) Technical information or reports and other information required to assist in the
preparation of the Permit, listed below:

SPECIFIC REPORTS:
________________________________________________________

FOR OFFICE USE ONLY

Forms duly completed and received

_________________________________________ _________________
Signature of Official Date



SCHEDULE "C"

DEVELOPMENT PERMIT

1. This Development Permit No. _________ is issued to the owner (hereinafter called
the "Permittee" and shall apply only to ALL AND SINGULAR that certain parcel or
tract of land and premises situate, lying and being in the Village of pemberton, in
the Province of British Columbia, and more particularly known and described as:

_________________________________________________________________

_________________________________________________________________

to which the civic address of:

_________________________________________________________________

has been assigned, (hereinafter referred to as "said land")

2. This Development Permit No. _______ is issued pursuant to the authority of the
Village of Pemberton Official Community Plan Bylaw as amended, and in
conformity with the procedure prescribed in the Village of Pemberton Development
Procedure Bylaw, and the provisions, requirements, terms and conditions of the
Village of Pemberton Zoning Bylaw and the Village of Pemberton Official
Community Plan Bylaw and the Village of Pemberton Subdivision Bylaw, as the
same relate to and regulate the use of the said lands, and shall not be in any way
varied.

3. The following terms and conditions shall apply to the area of land and premises
hereinbefore described and which are covered by the Development Permit:

(a) Dimensions and Siting of Buildings and Structures on the Land

All buildings and structures to be constructed on the said lands shall
conform in every respect to the Village of Pemberton on the __________
day of _______________ 20 . Drawing No. ____________, prepared by
_________________________, date stamped and approved by me.

(b) Landscaping and Screening

Landscaping or screening shall be provided in accordance with the
Landscape Plan date stamped _______________ as prepared by
________________________ approved by the Village of Pemberton this
________________ day of ______________________, 20 .



4. With respect to the said land:

(a) The Zoning Bylaw No. 466, 2001 of the Village of Pemberton is hereby
varied as follows:

(b) The Subdivision Bylaw No. 219, 1990, of the Village of Pemberton is hereby
varied as follows:

5. The following maps and plans are attached hereto and are made part of this
Development Permit and notwithstanding any other provision, no works shall be
performed upon the said land covered by this Development Permit, nor shall any
building or structure be erected, constructed, repaired, renovated or sited, or any
use permitted that is not in accordance with all terms and conditions of this
Development Permit provided, however that nothing herein contained shall be
construed to authorize the owner of the said lands to develop other than in
accordance with the provisions of the Village of Pemberton Zoning bylaw, except
as otherwise outlined in Section 4 of this Permit.

6. Prior to issuance of the Permit, the Permittee is to provide security in the form of
Cash or an Irrevocable Letter of Credit in the amount of _______________ to
secure provision of landscaping. The Letter of Credit shall be received and kept in
force until all the landscaping work is completed.

7. The Permittee shall complete all landscaping to the satisfaction of the Municipality
within twelve (12) months from the date the Municipal Council authorized the
issuance of the Permit. If the landscaping is not completed to the satisfaction of
the municipality within the required time limit, the security deposit may be used to
undertake the required landscaping.

8. If the Permittee does not commence the development permitted by the Permit
within ONE (1) YEAR from the date of the issuance of this Permit, this Permit shall
lapse.

9. This Permit is not a building permit or a development variance permit. While
development on the lands described in paragraph 1 of this Permit is subject to the
conditions and requirements set out in this Permit, this Permit does not authorize
development or any construction. Council reserves the right at any time prior to
issuance of a building permit to alter the permitted use, density or conditions of use
that affects the Lands.

AUTHORIZING RESOLUTION made at meeting No. ________ held on the ______ day
of _______, 20 .

IN WITNESS THEREOF this Agreement has been executed under the seal of the Village
of Pemberton, on the _________ day of __________________ , 20 .



The Corporate Seal of the Village )
of Pemberton was hereunto affixed )
in the Presence of: )

)
___________________________ )
Mayor )

)
___________________________ )
Chief Administrative Officer

STATEMENT OF INTENT

I, ____________________________ having read and understood the terms and
conditions of this Development Permit hereby agree to abide by such terms and
conditions and to complete all the works and services and all other requirements under
this Development Permit and in accordance with the Village Bylaws.

____________________________________ __________________________
Authorized Signatory DATE



SCHEDULE "D"

DEVELOPMENT VARIANCE PERMIT

1. This Development Variance Permit No. __________ is issued to
___________________________ as the Owner (hereinafter called the "Permittee") and
shall apply only to ALL AND SINGULAR that certain parcel or tract of land and premises
situate, lying and being in the Village of Pemberton in the Province of British Columbia,
and more particularly known and described as:

_________________________________________________________________

_________________________________________________________________

to which the civic address of:

has been assigned, (hereinafter referred to as "said land")

2. This Development Variance Permit No. __________ is issued pursuant to the authority of
Part 26 of the Local Government Act as amended, and in conformity with the procedure
prescribed by the Village of Pemberton Development Procedure Bylaw No. 585, 2007,
and the provisions, requirements, terms and conditions of the Village of Pemberton
Zoning Bylaw, and the Village of Pemberton Subdivision Bylaw, as the same relate to and
regulate the use of the said land, and shall not be in any way varied.

3. With respect to the said land:

(a) The Zoning Bylaw No. 466, 2001 of the Village of Pemberton is hereby varied as
follows:

(b) The Subdivision Bylaw No. 219, 1990, of the Village of Pemberton is hereby varied
as follows:

4. The following terms and conditions hall apply to the area of land and premises
hereinbefore described and which are covered by the Development Variance Permit.

5. The following maps and plans are attached hereto and are made part of this Development
Variance Permit and notwithstanding any other provision, no works shall be performed
upon the lands covered by this Development Variance Permit, nor shall any building or
structure be erected, constructed, repaired, renovated or sited, or any use permitted that is
not in accordance with all terms and conditions of this Development Variance Permit
provided, however that nothing herein contained shall be construed to authorize the owner
of the said land to develop other than in accordance with the provisions of the Village of
Pemberton Zoning Bylaw, except as otherwise outlined in Section 3 of this Permit.

6 Prior to issuance of the Permit, the Permittee is to provide security in the form of Cash or
an Irrevocable Letter of Credit in the amount of _______________ to secure provision of
landscaping. The Letter of Credit shall be received and kept in force until all the
landscaping work is completed.

7. The Permittee shall complete all landscaping to the satisfaction of the Municipality within
twelve (12) months from the date the Municipal Council authorized the issuance of the



Permit. If the landscaping is not completed to the satisfaction of the municipality within
the required time limit, the security deposit may be used to undertake the required
landscaping.

8. If the Permittee does not commence the development permitted by the Permit within ONE
(1) YEAR from the date of the issuance of this Permit, this Permit shall lapse.

9. This Permit is not a building permit or a development permit. While development on the
lands described in paragraph 1 of this Permit (the "Lands") is subject to the conditions and
requirements set out in this Permit, this Permit does not authorize development or any
construction. Council reserves the right at any time prior to issuance of a building permit
to alter the permitted use, density or conditions of use that affects the Lands.

AUTHORIZING RESOLUTION made at meeting No. ____________ held on the ___________
day of ______________, 20 .

IN WITNESS THEREOF this Agreement has been executed under the seal of the Village of
Pemberton, on the _________ day of __________________ , 20 .

The Corporate Seal of the Village )
of Pemberton was hereunto affixed )
in the Presence of: )

)
)

______________________________ )
Mayor )

)
)

_____________________________ )
Chief Administrative Officer

STATEMENT OF INTENT

I, ____________________________ having read and understood the terms and conditions of
this Development Variance Permit hereby agree to abide by such terms and conditions and to
complete all the works and services and all other requirements under this Development Permit
and in accordance with the Village Bylaws.

__________________________________________ _____________________
Authorized Signatory DATE
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